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Equal Opportunity Institution
Fond du Lac Tribal and Community College is committed to a policy of
nondiscrimination in employment and education opportunity. No person shall be
discriminated against in the terms and conditions of employment, personnel practices, or
access to and participation in, programs, services, and activities with regard to race, sex,
color, creed, religion, age, national origin, disability, marital status, status with regard to
public assistance, sexual orientation, or membership or activity in a local commission as
defined by law. 

This document is available in alternative formats to individuals with disabilities by calling
(218) 879-0805.

Accreditation
Fond du Lac Tribal and Community College is accredited by the Higher Learning
Commission of the North Central Association of Colleges and Schools. For additional
information regarding accreditation, assessment, and other areas related to academic
accountability, contact the Commission at (312) 263-0456, or view the website at
www.ncacihe.org. 

Fond du Lac Tribal and Community College is a member of the Minnesota State Colleges
& Universities System and the American Indian Higher Education Consortium.

The Minnesota State Colleges and Universities System comprises 32 state universities,
community colleges, technical colleges and combined community and technical colleges
located on 53 campuses across the state. The system serves approximately 240,000
students annually in credit-based courses and another 130,000 in non-credit courses.

All policies and provisions within this handbook are subject to change without
notice.
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Mission
The mission of Fond du Lac Tribal and Community College is to provide higher
education opportunities for its communities in a welcoming, culturally diverse
environment.

To achieve this mission we will:

• Promote scholarship and academic excellence through transfer and career education,
and provide access to higher education by offering developmental education.

• Respectfully promote the language, culture, and history of the Anishinaabeg.

• Provide programs which will celebrate the cultural diversity of our community and
promote global understanding.

• Promote a sense of personal respect and wellness.

• Provide technological opportunities and experiences, preparing students for the
future.

• Provide programs and baccalaureate degrees that fulfill our commitment to American
Indian communities, our land grant status, and the union of cultures.
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Academic Calendar

2005–2006 Calendar

Fall Semester

August 29 First day of classes

September 5 Labor Day, campus closed

October 21 Faculty and Staff Duty Day, no classes

November 11 Veterans’ Day, campus closed

November 24–25 Thanksgiving Holiday, campus closed

December 16 Last day of classes

December 19–22 Final exam period, end of Fall Semester

December 26 Christmas Day holiday observed, campus closed

January 2 New Year’s Day holiday observed, campus closed

Spring Semester

January 9 First day of classes

January 16 Martin Luther King, Jr. Day, campus closed

February 20 Presidents’ Day, campus closed

February 21 Faculty Duty Day, no classes

March 13–17 Break Week, no classes

April 14 Faculty Duty Day, no classes

May 5 Peter Dufault Day, no classes

May 10 Last day of classes

May 11–16 Final exam period, end of Spring Semester

May 29 Memorial Day, campus closed

Summer Session

June 5 First day of classes

July 4 Independence Day, campus closed

July 26 Last day of classes

July 27–28 Final exam period, end of Summer Session

Calendar is subject to change

 



2006–2007 Preliminary Calendar
(Note: Some changes are likely to occur.)

Fall Semester

August 28 First day of classes

September 4 Labor Day, campus closed

October 20 Faculty and Staff Duty Day, no classes

November 10 Veterans’ Day observed, campus closed

November 23–24 Thanksgiving Holiday, campus closed

December 15 Last day of classes

December 18–21 Final exam period, end of Fall Semester

December 25 Christmas Day, campus closed

January 1 New Year’s Day, campus closed

Spring Semester

January 8 First day of classes

January 15 Martin Luther King, Jr. Day, campus closed

February 19 Presidents’ Day, campus closed

February 20 Faculty Duty Day, no classes

March 19–23 Break Week, no classes

May 7 Peter Dufault Day, no classes

May 9 Last day of classes

May 10–15 Final exam period, end of Spring semester

May 28 Memorial Day, campus closed

Summer Session

June 4 First day of classes

July 4 Independence Day, campus closed

July 25 Last day of classes

July 26–27 Final exam period, end of Summer Session

5
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Important Phone Numbers

Admissions, Nancy Gordon . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0808

Affirmative Action Officer, Damien Paulson (Room 148) . . . .879-0795

Bookstore, Bonnie Eisfeld  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0828

Business Office, Lori Beamer  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0860

Business Office, Paula Hagenah  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0809

Business Office, Rae Sullivan  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0812

Child Care  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0830

Information Services Director, Loran Wappes  . . . . . . . . . . . . . . . .879-0839

Counselor, Bill Kallis  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0815

Counselor, Patricia Grace  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0919

Disability Services Counselor, 
Anita Hanson (Room 133)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0805

Faculty Offices  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0700

Fax Number . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0814

Financial Aid, Dave Sutherland . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0816

Fiscal Operations, Elliot Skurich . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0810

Housing, Bruce Carlson  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0800

Human Resources, Louise Lind . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0879

Information Desk, Donna Isham  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0800

Toll Free  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .1-800-657-3712

Librarian, Nancy Broughton . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0837

President, Don Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0804

Sexual Harassment Officers,
Anita Hanson (Room 133)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0805
Bruce Carlson (Housing Office)  . . . . . . . . . . . . . . . . . . . . . . . . .879-0708

Student Activities, Joan Johnson  . . . . . . . . . . . . . . . . . . . . . .879-0890

Student Records Office, Leah Leno . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0813

Student Support Services/PROP, Director, 
Linda Shelton  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0848

Student Support Services/
PROP, Academic Advisor, Margaret King  . . . . . . . . . . . . . . .879-0806

Student Support Services/PROP, Administrative Assistant, 
Roberta Torgerson  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0803

Study Skills/CAA Coordinator, Judy Shultz  . . . . . . . . . . . . . . . . . .879-0834

Vice President of Administration and Student Affairs, 
Larry Anderson  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0842

Vice President of Academic Affairs, 
Sr. Therese Gutting  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .879-0878
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General Information

Accidents/First Aid
A formal report of all accidents which occur during a sanctioned college activity must be
made within 24 hours of the accident and reported to the Human Resources Office.
Accident report forms are available in the Human Resources Office. A first aid station is
located in the administration wing of the campus. All accidents must be reported to the
Vice President of Administration and Student Affairs.

Attendance
Students are expected to attend all classes. In case of absence, it is the responsibility of the
student to arrange for completion of class work. Attendance may affect the student’s grade
because of missed instruction and/or in-class or laboratory activities. It is the student’s
responsibility to read each instructor’s syllabus at the beginning of each semester. This will
tell you the effect of absenteeism on grade(s).

Class Cancellation
Notification of class cancellations by the instructor will be posted on campus. If no
announcement is made, students should remain for ten minutes after the class is scheduled
to begin unless a longer delay has been specifically announced.

Inclement Weather
It can be assumed that college classes will be held as scheduled unless announcements are
made to cancel all classes and campus activities. Students are advised to listen to Duluth
area radio stations or watch Duluth television stations for announcements of school
closing. 

Announcements will be made 
on the following radio stations:

WKLK FM 96.5, AM 1230
KDAL AM 610, 95.7 FM
KRBR FM 102.5
KTCO FM 98.9
WEBC AM 560
KKCB FM (B105)
KLDJ (KOOL 101.7)
KUSZ (MIX 108)
KISS 92.1 FM
KQDS 94.9 FM

Announcements will be made on 
the following television stations:

KBJR
WDIO
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Contacting Students on Campus
Students may provide the main telephone number for FDLTCC (879-0800 or 800-657-
3712) as an emergency contact phone number. This number should be used for
emergencies only. Please do not give it out as a work or routine message number.

Child Care
Licensed childcare services is available at the campus facility. The childcare service is
operated on an independent contract and is not operated by FDLTCC. Need-based
financial assistance is available to those who qualify. See the Financial Aid Director. 

Emergency
In the event of a fire alarm evacuate the building quickly, but as cautiously as possible.
Do not use the elevator. Leave the building using the nearest exit. In case of a tornado stay
away from interior locations that contain glass. Take shelter inside a classroom and/or
hallway away from all swinging doors. 

In case of an emergency, call 911. Other services may be available by contacting the
Maintenance department at 590-3281, 879-0706, or 879-0705. Students may also
contact Student Services Department at 879-0842 or the campus switchboard at 
879-0800 during regular business hours of 8:00 a.m. to 4:30 p.m., Monday through
Friday.

Food Service
Vending machines for soft drinks and snacks are available. Lunches are available for
purchase Monday through Friday while school is in session.

Housing
Fond du Lac Tribal and Community College is proud to be offering on-campus housing.
Housing will be available to any full-time students (12 or more credits) enrolled at
FDLTCC. Policies for the housing facility may be found in the Housing Handbook. For
more information, visit the housing office located inside the housing facility main
entrance or call the housing director at 218-590-3345.

Identification Cards
All students enrolling in classes at FDLTCC may obtain an official college identification
card. Photos for student identification cards are taken at the beginning of each semester.
For more information contact the Admissions Office at 879-0808.
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Immunizations
Minnesota state law requires students to be immunized against mumps, measles, rubella,
diphtheria, and tetanus if they were born on January 1, 1957 (or later), in order to be
enrolled in post-secondary institutions. The Immunization Law states that no student may
remain enrolled in a post-secondary educational institution unless the student has
submitted a statement that the student has received the appropriate medical exemption as
outlined in the law, or the student submits a notarized statement that the student has not
been immunized because of the student’s conscientious-held belief. Immunization
information will appear on the high school transcripts for students graduating from a
Minnesota high school in 1997 or later, therefore these students do not have to complete
a separate immunization form.

Library
The Ruth A. Myers Library provides periodicals, books, instructional audio and video
tapes, and databases of information in CD-ROM format. The CD-ROM databases
include a general periodical index and an index to medical, nursing, and allied health
journals. Audio and video players and computers are also available on campus for
student use.

Lost and Found
Students are cautioned not to leave valuables unattended on campus. The college is not
responsible for lost articles. A Lost and Found service is located at the information desk in
the main lobby.

Parking
Parking and driving on campus are permitted in accordance with the following
regulations:

1. Students and staff must honor the posting for Handicapped Parking, 
Fire Zones, Pick-Up and Drop-Off, and No Parking areas.

2. Parking is not allowed in yellow-lined areas.

3. Speeding and driving recklessly is strictly prohibited.

4. Vehicles may be towed at the owner’s expenses.

5. Tickets will be issued to violators.
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Bookstore
The Fond du Lac Tribal and Community College Bookstore is located at the south
entrance on the main floor of the campus. The College Bookstore is owned and operated
by Fond du Lac Tribal and Community College and is dedicated to supporting the
academic mission of the college.

Textbook Purchasing Information:
Procedures and Useful Tips for Purchasing Textbooks

• Bring your personal class schedule to the College Bookstore to verify your course
titles and numbers. Books are available for purchase one week before the semester
begins.

• Semester booklists are posted on the bookstore window and inside the bookstore.
The booklist is alphabetized by course and lists the required textbooks for each
course. Any optional textbooks, recommended by the instructor, will also be listed.

• The bookshelves are labeled in alphabetical order by course title, number, and
section. Always cross-reference the semester booklist with your class schedule before
purchasing your textbooks.

• If used textbooks are available for a class, they are always displayed first, and usually
sell first.

• Prices are marked on the back cover of the textbooks and on the semester booklists.

• When you are ready to purchase your books, please inform the bookstore staff of
your method of payment (cash, check, or authorized financial aid award charge).
Sorry, we do not accept credit cards.

• Many students are eligible to charge their books and supplies against their financial
aid award. To charge, you must have your financial aid award process completed (a
list of eligible students is forwarded to the Bookstore prior to the start of the
semester). Please note: Charging against your financial aid award ends on the fifth
day of the semester.

• Keep your receipt! It is required for textbook returns. Please see Textbook Returns
Policy for details.

• If at any time you need assistance, please do not hesitate to ask.

Check Cashing Policy
Personal checks are accepted in the amount of purchase only. Two-party checks are not
accepted. A twenty-dollar service charge will be assessed on all returned checks, and a hold
will be placed on your records until restitution is made.
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Book Buy Back
The College Bookstore works with a national used book company to offer the used book
buy at the end of Fall and Spring Semesters. During the scheduled buying period,
FDLTCC students will have the opportunity to sell most of their used textbooks to the
used book buyer during finals week. Specific dates and times are posted on campus and in
the College Bookstore.

A student who drops a course may return their textbook for a refund by complying with
the College Bookstore returns policy as follows:

• New book returns must be made within five (5) class days from the 1st day of the
semester,

• New books must be in perfect condition to be returned. (Shrink-wrap must be intact,
no writing or highlighting, complete),

• Students MUST HAVE a drop sheet from the records office,

• Students MUST HAVE original cash register receipt,

• Refunds will be made by check and mailed to the student. No cash refunds will be
given. Refund amounts will first be applied to any outstanding balance owed to
FDLTCC.

• Used book sales are final. No refunds will be made on used book purchases.

• Please return textbooks as early as possible for the benefit of other students who may
need them.

Return of Merchandise other than Textbooks
Merchandise may be returned for a refund or exchange within three days from the date of
purchase. Merchandise must be accompanied by a dated cash register receipt. Any
merchandise being returned must be in salable condition. Refunds will be made by check
and mailed, no cash refunds will be given. Refund amounts will first be applied to any
outstanding balance owed to FDLTCC.
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Student Activities
Student Governance
The Anishinaabe Student Congress and the Student Senate comprise the student body
governing structure at Fond du Lac Tribal and Community College. This dual governance
advocates on behalf of and provides all students with representative leadership, avenues of
communication, and representation to decision makers. Students enrolled at Fond du Lac
Tribal and Community College can serve as members of Anishinaabe Student Congress,
Student Senate and Student Life Subcommittee.

The Anishinaabe Student Congress ensures Native American representation and
participation in the development of higher education process in affiliation with local,
state, federal and tribal entities.

The Student Life Subcommittee is a cooperative group of the Anishinaabe Student
Congress and Student Senate. The Student Life Subcommittee is comprised of six
students, three advisors, one student-at-large and one secretary. The Student Life
Subcommittee organizational structure, responsibilities, and operating procedures are
defined by the Student Life by-laws. The Student Life Subcommittee is required to adhere
to the policies for student life/activity committees as defined by the American Indian
Higher Education Consortium and the Minnesota State Colleges and Universities System.

Student Clubs and Activities
Fond du Lac Tribal and Community College offers a wide variety of clubs and activities
based on student interest and initiative. Existing clubs include American Indian Business
Leaders, American Indians into Science and Engineering Society, Environmental Science
Club, Human Services Club, Law Enforcement Club, Phi Theta Kappa, Residential
Housing Council and the Walking and Wellness Club.

Cultural Events and Activities
Fond du Lac Tribal and Community College student organizations sponsor cultural events
throughout the year. Fond du Lac Tribal and Community College has a college teaching
drum, and students, staff and faculty participate in cultural events that are held on
campus. Some of the activities include Welcome Week, annual Pow wow, Giving Thanks
Feast, Veterans’ Feast, Biboon Fest and Graduate Recognition Day.

Sports and Intramural Activities
Intramural sports are open to all student and staff. The program provides opportunities to
participate in organized and informal competition in sports and recreational activities.
Activities include basketball, chess, cribbage and pool.

For more information contact the Student Activities Coordinator at (218) 879-0890.

The Student Organization Office Area and Meeting Room is in Room 242.
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Academic Advising and 
Instructional Information
General Admission
Fond du Lac Tribal and Community College is an open door institution and seeks to
admit students in a manner designed to ensure the best opportunity for their educational
success. Fond du Lac Tribal and Community College’s academic offerings provide
opportunities for training and education to students from a broad range of ability levels
and interests.

Placement Policy and Procedures
Assessment testing for basic skills in reading, writing, and mathematics will be administered
to all students who enroll at Fond du Lac Tribal and Community College. Accuplacer test
scores, along with high school grades and career goals, are used in the educational planning
process involving the student and advisor. According to MNSCU policy, the Accuplacer
test is required for all new students unless: 1) the student can provide FDLTCC with
placement test scores (ACT, ASAP, Accuplacer) taken within the last five years from another
college or university; or 2) the student has passed a freshman composition course or a
college level math course with a grade of “C” or higher. Students needing disability-related
testing accommodations or alternative formats should notify the Disability Services staff at
least one week prior to testing. Tests are scheduled throughout the year.

Academic Advising
Counselors/Advisors are available to assist students in a variety of ways. Advisors can help
students to explore interests, choose appropriate courses, plan a career, transfer to other
colleges, and adjust to college life. Counselors are available to assist a student in solving
personal or academic problems. Students should consult with an academic counselor or
advisor prior to each registration period. A regular transcript review with an
Advisor/Counselor is highly recommended.

Transfer Programs
It is helpful for students to decide, as soon as possible, their academic major as well as the
college to which they plan to transfer; to consult the college catalog for transfer policies;
and to plan programs at FDLTCC with the assistance of an academic counselor/advisor,
or with a program director. 

Faculty Availability
Students can confer with faculty during their scheduled office hours. Instructor schedules
are posted on the bulletin board in the Faculty Office.

Center For Academic Achievement
The Center for Academic Achievement (CAA) offers many services to students free of
charge. Help is offered for improving study habits, test taking skills, and time
management. Trained peer and professional tutors are available.
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Disability Services
To be eligible for disability-related services at FDLTCC, students must have a documented
disability condition as defined by the Americans with Disabilities Act of 1990 (ADA) and
Section 504 of the Rehabilitation Act of 1973. Under the ADA and Section 504, a person
has a disability if he or she has a physical or mental impairment that substantially limits
one or more of the major life activities (walking, standing, seeing, speaking, hearing, sit-
ting, breathing, taking care of oneself ). Before the start of each semester, students must
notify Disability Services to request services. The Disability Services Counselor will
request disability-related documents from the appropriate licensed professional to certify a
student as having a disability and to determine reasonable accommodations. The cost of
obtaining documentation is at the expense of the student. If initial documentation is
incomplete or inadequate to determine the extent of the disability, Disability Services has
the discretion to require additional documentation. Cost of obtaining additional docu-
mentation is also at the expense of the student. If FDLTCC desires a second professional
opinion, FDLTCC must cover the cost. 

Disability Services may include, but are not limited to:
• Auxiliary aids and adaptive equipment
• Testing accommodations
• Note taking assistance
• Taped lectures
• Sign language interpreting
• Readers and scribes
• Document conversion
• Academic and career counseling 
• Referrals for assessment of suspected disabilities 
• Assistance with transition to a 4-year institution, technical college, or employment.

Student Support Services: PROP
Adjusting to college life can be a difficult task. The transition is made easier at Fond du
Lac Tribal and Community College through the supportive and caring environment creat-
ed by the Student Support Services (SSS) program. At FDLTCC we call this program
PROP, because the mission is Providing Resources, Opportunities and Possibilities to stu-
dents. PROP is here to help students gain the confidence and skills necessary to succeed in
college and accomplish their educational and professional goals.

PROP provides resources, information, academic instruction, and support services to 175
eligible students each year. The purpose of PROP is to help low-income, first generation
(neither parent has received a four-year degree), or students with disabilities achieve their
educational goals.

When a student is eligible to become a PROP student, they can receive professional tutor-
ing from qualified instructors by signing up in the Center for Academic Achievement.
PROP advisors can help students with year-long academic planning and educational goals.

PROP provides opportunities for students to attend cultural activities such as Broadway
shows, local plays, symphonies, and ballets. Several times a year PROP students can attend
events such as soup lunches, movie nights, and pow wows. PROP also sponsors many
campus activities such as the Biboon (Winter) Festival.
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Student Records
FDLTCC accumulates personal information on each of the students enrolled. This
information is needed for purposes of student guidance and educational planning. In
providing the college with this information, the student is assured:

1. Except as allowed by law, only authorized college personnel will have access to or use
of the information.

2. The Vice President of Administration and Student Affairs is responsible for the
confidentiality and security of the information.

3. Student records are official records, property of FDLTCC, and will remain within the
college, subject to the provisions of this policy.

The Family Educational Rights and Privacy Act (FERPA), as amended, sets out
requirements designated to protect the privacy of parents and students. In brief, the
statute provides that the institution must, with some exceptions, provide students access to
records directly related to the student. Procedures must allow an opportunity for a hearing
to challenge such records on the alleged grounds that they are inaccurate, misleading, or
otherwise inappropriate. The college must obtain, on the college approved consent form,
before releasing personally identifiable data about students except where the law allows the
release of information without a student’s consent. FERPA also grants parents and
students the right to file a complaint with the U.S. Department of Education concerning
alleged failure of an institution to comply with FERPA. When a student has attained 18
years of age, or is attending an institution of post-secondary education, the permission or
consent required and the rights accorded to the parents of the student thereafter are only
required of and accorded to the student.

In addition to the federal provisions, the Minnesota Government Data Practices Act
provides that individuals on whom data is collected have a right to know the purposes for
which data is collected and used and the consequences arising from their supplying or
refusing to supply data. The policies and procedures of FDLTCC which deal with both
FERPA and the Minnesota Government Data Practices Act are found in this policy.

Classification of Data
The term ‘student’ includes a person currently or formerly enrolled, or registered, as well
as applicants for admission.

Data on students is, in general, all data collected in which any individual is or can be
identified. By statute, data on students is termed “educational data.”

Records of instructional personnel which are in the sole possession of the maker, are not
accessible or revealed to any other individual except a substitute teacher or administrator,
are destroyed at the end of the school year, and are not government or educational data.

Records relating to a student as an employee shall be subject to personnel policies rather
than student data privacy policies.

The three classifications for data on students are public, confidential, and private.
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Public
This data is accessible to any member of the public for any reason. It includes:

1. Statistical studies on students where individuals cannot be identified, including
follow-up, profiles, enrollments, and financial aid.

2. Student performance records for which the performance is public, such as athletic
statistics.

3. Directory information may be developed as requested by the student government.

The following information has been designated as directory information. It is considered
public data. Students have the right to refuse to allow the College to designate any or all
of this information as directory. To exercise this right a student must file a written request
with the Vice President of Administration and Student Affairs.

1. Student name

2. Student honors and awards

3. Address

4. Telephone

5. Email address

6. Photograph

7. Date and place of birth

8. Program/major field of study

9. Dates of Attendance

10. Grade level

11. Enrollment Status: Part-time or full-time

12. Sports participation data

Confidential
This data is not accessible to the public or to the subject of the data. It is accessible only
to individuals or agencies authorized by law to gain access. Confidential data includes the
following:

1. Investigation information collected for purposes of active or pending legal action.

2. Investigation information collected for purposes of anticipated suspension or
expulsion or other discipline of students.

3. Legal counsel.
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Private Data
This data is accessible to the subject of the data and as outlined below. A request to access
data should be made to the Vice President of Administration and Student Affairs. 

Private data shall be collected, stored, used, and disclosed only as follows:

1. To the student who is subject of the data. Financial records of a student’s parents are
not accessible to the student, but are accessible to the parents.

2. To the officials of other schools, upon request of the student.

3. To any person or agency if the student has given informed consent. Informed consent
requires the signing of a statement that (a) is in plain language, (b) is dated, (c)
indicates who shall release and who shall receive the information, (d) specifies the
nature of the data, (e) specifies the purposes for which information may be used, and
(f ) indicates the expiration date, usually not to exceed one year.

4. To college personnel and system office board personal who have legitimate
educational interests.

5. In connection with a student’s application for, or receipt of, financial aid.

6. To federal or state authorities in connection with the audit and evaluation education
programs.

7. To state and local officials, as required by law.

8. For other purposes stated to the student at the time of collection.

9. To accrediting organizations in order to carry out their accrediting functions.

10. To organizations conducting studies for, or on behalf of, educational agencies or
institutions for the purpose of (a) developing, validating, or administering predictive
tests, (b) administering student aid programs, or (c) improving instruction. These
studies must be conducted in such a manner as will not permit the personal
identification of students by persons other than representatives of such organizations.
The information shall be destroyed when no longer needed for the study’s purpose.

11. To the appropriate persons, if the knowledge of such information is necessary to
protect the health or safety of the student or other persons in an emergency situation.

12. On the basis of a valid court order, or a lawfully issued subpoena, students must in
some cases be notified of such orders or subpoenas in advance of the compliance by
the college.

13. To appropriate health authorities, but only to the extent necessary to administer
immunization programs.

14. As otherwise allowed by law.
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Rights of Students regarding Records Data
1. Students asked to supply private or confidential data concerning themselves shall be

informed of the following:

a. The purpose and intended use of data.

b. Whether one may refuse or is legally required to supply the requested data.

c. Any known consequences arising from supplying or refusing to supply private or
confidential data.

d. The identity of other persons or entities authorized by state or federal law to
receive the data.

2. Students also have the following rights:

a. To be informed whether the college maintains any data on that student and what
the classification of that data is. This includes confidential data.

b. The right to inspect and receive copies of private or public data on self. This
agency may charge a fee to cover the actual costs involved in providing copies.

c. The right to be informed as to what is classified as directory information, and on
written request, have any or all of it treated as private data and not directory
information.

d. The right to contest, in writing, the accuracy or completeness of public or private
data. A request to amend or delete data should be made to the Vice President of
Administration and Student Affairs. The college shall, within 30 days, either
correct the data found to be in error, or notify the student that the college believes
the data to be correct. If data is found to be incorrect, the college shall attempt to
notify past recipients. The student may appeal an adverse determination of the
college through the provisions of the Administrative Procedures Act relating to
contested cases.

Record of Requests and Disclosures 
The college shall list within the educational records of each student the parties who have
requested or obtained access to a student’s education records, and the legitimate interests
these parties had in obtaining this information.

These requirements do not apply to requests by or disclosures to school officials who have
been determined to have legitimate educational interests. School officials include any
officer, employee, or agent of the College or the Minnesota State Colleges and Universities
System Office, and any member or agent of the Board of Trustees of the Minnesota State
Colleges and Universities. An individual will be considered to have a “legitimate
educational interest” in an education record when access to the record is necessary for the
individual to carry out an authorized College, System Office or Board function.
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Changes In Registration
Dropping and Adding a Class
Students are entitled to attend the first class session without obligation. Students may
drop or add classes at any time during the first six class days of each semester with no
obligation for tuition or fees for the class. Students are obligated for any classes dropped
after the first six class days of each semester. If a student is obligated for a dropped class,
the amount of the tuition and/or fees for the dropped class may be applied to the cost of
an added class for the current term. 

If a fee for a dropped class is for the recovery of costs already incurred by the campus,
refund of such fees is at the discretion of the president.

If students drop a course during the first six class days of the semester, no grade(s) will be
recorded on their permanent record. Courses that are not officially dropped through the
Records Office will be recorded on the student’s permanent record with a grade of F. 

All changes in registration must be processed by the Student Records Office.

Withdrawal from a Class
If students withdraw from one or more courses after the first six class days of each
semester, but no later than the 60th day of the semester, a W (withdrawal) will be
recorded. For Summer Session, students must withdraw no later than the 20th day.
Withdrawals are not permitted following the conclusion of a course.

Students who wish to completely withdraw from one or more courses are required to do
so officially by completing the proper form in the Student Records Office. Students
should consult with the instructor and a counselor/advisor before withdrawing from a
course.

Total Withdrawal
Tuition refunds for students who totally withdraw from all classes will be in accordance
with the following schedule. This schedule does not apply to students who are subject to
the requirements of the federal pro-rata regulations.

Fall and Spring terms and other terms at least 10 weeks in length:

Withdrawal Period Refund %

1st through 6th class day of term 100

7th through 10th class day of the term 75

11th through 15th class day of the term 50

16th through 20th class day of the term 25

after 20th class day of the term 0
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Summer sessions and other terms at least three weeks, but less than ten weeks in length:

Withdrawal Period Refund %

1st through 6th class day of term 100

7th through 10th class day of the term 50

after 10th class day of the term 0

Special terms less than three weeks in length:

Withdrawal Period Refund %

1st day of term 100

2nd class day of the term 50

after 2nd class day of the term 0

Grading System
Letter grades will be assigned in each course as an evaluation of student achievement. The
student’s overall progress is measured by the grade point average, which is determined by
dividing the sum of the grade points earned in all letter-graded courses (A-F) by the sum
of all credits earned in those courses. The following grading policy is used throughout
MNSCU.

Grade Definition Grade Points/Credit

A Superior 4.0

B Above Average 3.0

C Average 2.0 

D Below Average 1.0

F Inadequate 0.0 (assigned to courses numbered 1000 and above)

NC No Credit (not calculated into grade point average; may only be
assigned to courses numbered below 1000)

P Passing (not calculated into grade point average; limited to approved courses;
e.g., student request in Physical Education, Study Skills, workshops, or for those
courses specifically designed as pass/no credit)

In addition to grades, the following symbols may be used:

I (Incomplete) denotes lack of completion of the course during the semester in which it
was offered. A student has the succeeding semester to complete the incomplete grade. Any
incomplete grades carried beyond one semester will be changed to F, unless special
arrangements have been made with the instructor.

V (Visitor or Auditor) denotes neither credit nor a grade. A student auditing a course
registers and participates in the usual manner, but does not receive credit. Audits must be
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declared at the time of registration. Tuition and fees are assessed at the same rate as for
students receiving credit for the course.

W (Withdrawal) denotes complete withdrawal from a course after the sixth class day of
the semester, but before the 60th day of the semester. A grade of W is non-punitive and is
used only when the student completes the proper withdrawal procedure and when forms
are processed by the Records Office. No indication of enrollment or withdrawal is made
on the student’s transcript for courses dropped during the first five days of the semester.
Withdrawals are not permitted following the conclusion of a course.

Repeating a Course
Students who receive grades of D, F, or NC may repeat the courses in which they received
these grades. Students should discuss their intentions with a counselor or advisor and
complete the proper form. Both the old and new grades remain on student transcripts,
but only the new grade will be used to compute the grade point average.

Financial aid may be applied to only the first retake of a course. Subsequent repeats will be
reviewed by the Financial Aid Director to determine eligibility for financial aid.

Graduation Requirements
Students must consult with counselors/advisors for specific graduation requirements and
have a cumulative GPA of 2.00 to graduate. Some programs as well as the Minnesota
Transfer Curriculum have more stringent requirements. Please refer to the College Catalog
for further details. Students must complete the graduation application in order to receive a
degree from the college.

Transcripts
In order to receive an official transcript of course work completed at FDLTCC, students
must complete a Transcript Request Form or send a written request including student’s
identification and/or social security number to the Records Office. Transcripts are
processed on certain days and times of the week.

Veterans
Veterans, war orphans, and dependents of disabled or deceased veterans have the
opportunity to continue their education under the various educational programs
administered by the United States Veterans’ Administration.

Veterans may be entitled to educational benefits passed by the federal and state legislatures
and may obtain these benefits while pursuing a course of study at FDLTCC.

Veterans enrolled under Public Law 815 must carry twelve credits during each semester of
the academic year to be eligible for full-time allotments. 

Certification of enrollment forms must be completed by the Student Records Office. All
inquires concerning the ongoing veterans’ program should be directed to the Student
Records Office.
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State Residency Requirements

Part 1. Definition of Domicile.
A person’s true, fixed and permanent living place. Domicile is the place to which a person
intends to return after temporary absences. A person may have only one domicile at a
time.

Part 2. Determination of In-State Tuition.
Subpart A. Statute. Students shall be eligible to pay in-state tuition if they meet the
criteria of M.S. 135A.031, subd. 2.

Subpart B. Demonstrating domicile. Students may establish eligibility for in-state tuition
by demonstrating domicile in Minnesota before the beginning of any semester or quarter.
Students have the burden of proving domicile for purposes of in-state tuition.

1. Students who seek to qualify for in-state tuition must first meet the following
threshold requirements:

a. Students must have resided in Minnesota for at least one calendar year
immediately prior to applying for in-state tuition. 

b. Residence in Minnesota must not be merely for the purpose of attending a college
or university. 

2. Each of the following additional facts and circumstances will be considered when
responding to a petition for in-state tuition. No one of these factors is either necessary
or sufficient to support a claim for in-state tuition. 

a. Continuous presence in Minnesota during period when not enrolled as a student.

b. Sources for financial support are generated within Minnesota. 

c. Domicile in Minnesota of family, guardian, or other relatives or persons legally
responsible for student. 

d. Ownership of a home in Minnesota. 

e. Permanent residence in Minnesota. 

3. The following circumstances, standing alone, shall not constitute sufficient evidence
of domicile to affect eligibility for in-state tuition under these regulations but may be
considered as part of the demonstration of the facts and circumstances listed above:

a. Voting or registration for voting. 

b. The lease of living quarters.

c. A statement of intention to acquire a domicile in Minnesota. 

d. Domicile of student’s spouse in Minnesota. 

e. Automobile registration. 

f. Other public records, e.g., birth and marriage records. 
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Subpart C. Exceptions. Individuals in the following categories shall qualify for in-state
tuition rates:

1. Graduate students appointed to graduate assistant positions. 

2. Students who qualify under a Board-approved agreement between a governmental
subdivision and a college or university. 

3. Colleges and universities may adopt a policy to exempt high ability students who are
in the top 15 percent of their high school class or who score above the 85th percentile
on a nationally-normed, standardized achievement test and who reside in states that
do not have reciprocity agreements with Minnesota. 

4. Students who qualify under a college or university affirmative action program
consistent with law and approved by the Chancellor or designee. 

5. Non-immigrant Japanese students who have completed a program of study of at least
one academic year at Akita campus and have been recommended by the provost for
transfer to a Minnesota state college or university and who retain their legal visa
status.

6. Students who are recognized as refugees by the Office of Refugee Resettlement of the
U. S. Department of Health and Human Services. 

7. Colleges and universities may adopt a policy to exempt non-immigrant international
students classified under 8. U.S.C. 1101 (a) (15) (B), (C), (D), (F), (H), (J), and (M).
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Financial Aid
Financial aid is intended to supplement the family when paying for college, but the family
bears the primary responsibility to pay. Each student’s eligibility is calculated based on the
family size and income using a mathematical formula set in Federal Law called the Federal
Methodology.

The Financial Aid Application process begins each year with the Free Application for
Federal Student Aid (FAFSA).

It is ultimately the student’s responsibility to seek information about the Financial Aid
process and deadlines.

How To Apply For Financial Aid
This checklist is an outline of the Financial Aid Application process. It is recommended
that you create a personal file for your Financial Aid information, put this checklist in it,
and keep track of the status of your Financial Aid.

Step 1: The fastest and easiest way to complete the Free Application for Federal Financial
Aid (FAFSA) is via the Internet. To do this, you must first request a personal identification
number (PIN) from the United States Department of Education. If you are required to
include your parents’ information on the FAFSA, your parents will also need a PIN. Go to
http://pin.ed.gov/, click “PIN request and information,” then click on “Apply for PIN.”
You will be asked to enter personal identification information which will then be used to
create your PIN. The Department of Education will then mail or email your PIN to the
address you entered on the personal information screen.

Step 2: Submit your completed FAFSA to the Central Processing System (CPS) by mail
(using the envelope provided with the FAFSA), or via the Internet at www.fafsa.ed.gov,
using your PIN. The school code for Fond du Lac Tribal and Community College is
031291. The Central Processing System will mail the FAFSA results (called the Student
Aid Report or SAR) to you and send an electronic SAR to all of the schools you listed on
the FAFSA. Be sure to review the SAR for accuracy, and also read the eligibility
information listed on the first page. If there are errors on your SAR, contact the FDLTCC
Financial Aid Office staff for instructions on how to make corrections.

After your SAR has been received in the FDLTCC Financial Aid Office, your report will
be reviewed to determine if there is any additional documentation needed. If additional
documentation is necessary, a letter and the required forms will be mailed to you. Once all
required documentation is received by the FDLTCC Financial Aid Office, or if you did
not need to supply any additional information, your eligibility will be calculated and an
Award Letter listing your grant, work study, and loan eligibility will be mailed to you.

If any of the following situations apply to you, contact the Financial Aid Office:

• You were divorced or separated;

• You are currently paying daycare expenses;

• You pay tuition for elementary, junior high, or high school;
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• You have purchased or leased a computer this school year;

• You have significant out-of-pocket medical or dental expenses;

• You have an extraordinarily long commute to school (over 30 miles one way).

• Other rare, unexpected, and extraordinary situations that you think may affect 
your eligibility.

Make sure the college always has your most recent address. Your grades, financial aid
information, billings, and possibly financial aid checks will be mailed to this address. See
the Records Office to update your address.

Step 3: If you think you may qualify for Indian scholarships, contact your tribe’s
scholarship office and then submit your tribe’s scholarship application and the Minnesota
Indian Scholarship Application (ISAP) to the Financial Aid Office. These can only be
processed after you have received your Award Letter. The Financial Aid Office will then
complete the Financial Aid Section of the scholarship application(s) and forward them to
your tribe and/or the Minnesota Indian Scholarship Program for processing.

Step 4: If you want to investigate other scholarships, check the FDLTCC Financial Aid
Office website at www.fdltcc.edu/fa/ and click on “Scholarships.” Other popular
scholarship websites are www.fastweb.com, www.collegenet.com/mach25, and
www.finaid.org. Also, inquire at your family’s employers, private businesses, etc., for
additional scholarship opportunities. Finally, there are scholarship lists in the brochure
racks outside the Financial Aid Office.

Step 5: If you want student loans, you must first have received your Award Letter. You
must then complete a loan scholarship packet, which is available in the Financial Aid
Office. Please be aware that if you have submitted any scholarship applications to the
Financial Aid Office, your loan application may not be processed until the scholarship
awards amounts are known because any scholarship funds you receive may reduce your
loan eligibility. If you have been awarded and/or received scholarship funds from any
source, you must report this information to the Financial Aid Office staff because it may
change your loan eligibility.

Step 6: If you receive any JTPA, DRS, or other assistance that needs Financial Aid
validation, submit the agency’s form to the Financial Aid Office. These can only be
processed after you have received your Award Letter. The Financial Aid Office will then
complete the Financial Aid Section of the agency’s application(s) and forward them to the
agency for processing.

Step 7: If you have a child(ren) in daycare while you are in school and do not receive any
other daycare assistance, you may be eligible for a Post Secondary Child Care Grant.
Inquire at the Financial Aid Office. These can only be processed after you have received
your Award Letter. 
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Types of Financial Aid
FDLTCC offers a wide range of financial aid resources to students. Students are
encouraged to thoroughly investigate and apply for multiple sources of financial aid. The
following financial aid programs are available at FDLTCC:

Grants
Grants are monetary awards distributed to students, based on need, according to
household financial information provided on the FAFSA. Grants do not need to be
repaid. FDLTCC students may be eligible for several types of grants.

• Federal Pell Grant
• Minnesota State Grant
• Federal Supplemental Educational Opportunity Grant (SEOG)
• Minnesota State Non-AFDC
• Child Care Grant
• Alliss Grant

Work Study Programs
As part of a financial aid award package, some students may be eligible to work on-
campus student jobs or off-campus community service jobs. Most students in Work Study
employment spend about ten hours per week in their job. Work Study employment is
largely based on financial need, and a limited amount is available to students who do not
demonstrate need.

• Federal Work Study
• State Work Study
• Institutional Work Study

Loan Programs
Loans are available to FDLTCC students and/or parents of students. There are two types of
loans available, defined as need-based loans and non-need-based loans. Most lenders are local
commercial banking and finance institutions. Loans must be repaid, with interest, typically
starting after college graduation. FDLTCC students may access a number of loan programs.

• Federal Subsidized Stafford Loan
• Federal Unsubsidized Stafford Loan
• PLUS Loan
• Short-Term Emergency Loans

Scholarships
Students research and apply for scholarships on their own. The Financial Aid Office staff
at FDLTCC are available to assist in this process by directing students to appropriate
sources.

Students are encouraged to apply for as many scholarships as possible. Scholarships do not
need to be repaid. Loan and/or work-study awards may be reduced if a student receives
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additional funding from an outside source. Students must inform the Financial Aid Office
if they are receiving funding from an outside source.

Institutional Scholarships at FDLTCC
American Indian College Fund

A grant to tribally affiliated Indian students.

Faculty Association Scholarship
A scholarship donated by FDLTCC’s faculty is awarded to students that are eligible for 
few or no grant funds, and show excellence in the classroom.

Herman and Ruth Wise Scholarship
Awarded annually to a student enrolled on the Fond du Lac Reservation.

FDLTCC Foundation Scholarships
Scholarships awarded from funds raised by the college Foundation.

Additional Sources
There is a wide range of additional resources students may access to pay for costs related
to a college education. Either on their own or with the assistance of FDLTCC Financial
Aid Office staff, students should explore as many options as possible.

• Deferred Payment Plans
• G.I. Bill/Veteran’s Benefits
• Rehabilitation Services
• Minnesota Indian Scholarship Program
• Job Training Partnership Act Program
• Private foundations and corporations

General Financial Aid Information
Disbursement Information
The disbursement process occurs in the FDLTCC Business Office, and your account is
credited with each source of funding as described below. Regardless of whether you have
funds left over and have a check to pick up, or you still owe the school money, you need
to go to the Business Office and make sure your account is paid in full. Business Office
Phone: 218.879.0809.

PELL, SEOG, and MNSG are disbursed beginning on the seventh day of each semester,
or 3-4 business days after you receive your Award Letter, whichever is later.

Loan funds are sent in two separate “half ” payments to the College’s Business Office either
by Electronic Funds Transfer (EFT) or by paper check. First time borrowers are required
by law to have their first disbursement delayed 30 days into the first enrollment period.
The rule of thumb is that loan funds are available in the Business Office 3-4 business days
after the disbursement date on your Disclosure Statement.
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Minnesota Indian Scholarship and Tribal Funds are mailed from their sources to the
FDLTCC Business Office based upon when you completed your financial aid file and
tribal forms. The Notification Letter(s) that you receive from each funding source will list
when they will mail the check to FDLTCC.

Adding, dropping and withdrawing from classes
Adding, dropping and withdrawing from classes has an impact on your financial aid.
Please review your Award Letter before making enrollment changes to determine the
impact it will have on your financial aid. Your financial aid is disbursed based on the
classes you are enrolled in at the end of the fifth day of the term. If you add or drop
classes after disbursement, your financial aid may be adjusted. Also, if you withdraw
before receiving your financial aid, your financial aid may not pay for the classes from
which you withdrew. If you never attend a class (es) and receive Financial Aid for that
class(es), you may have to refund some or all of your Financial Aid. Please refer to the
college catalog for an explanation of the Federal, State and FDLTCC’s Institutional
Refund policy.

Academic progress
A student must be making satisfactory academic progress to be eligible to receive financial
aid. FDLTCC’s Academic Progress policy is listed both in this Handbook and the college
catalog.

Buying books
Books can be charged against your financial aid whenever the bookstore begins selling
books for that term. Everyone who has an award letter may charge their books. A list of
everyone who is eligible to charge books is given to the bookstore prior to this date. You
can only charge books through the sixth day of the term.

Paying for tuition
If you have an Award letter, a Student Aid Report, or are on FDLTCC’s financial aid
database, then you may have the payment of your tuition deferred until your financial aid
is disbursed. Otherwise, you must complete and submit an ‘Administrative Deferment
Request’ form to the Business Office and make the appropriate payment.

Rights and responsibilities regarding financial aid

Students have the right to:

• Receive sufficient information to understand FDLTCC’s Financial Aid Policies and
Procedures.

• Apply for Financial Aid.

• Receive fair and equitable consideration for Financial Aid on a first-come, first-served
basis.

• Discuss eligibility with Financial Aid Staff.
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• Request consideration of changes in your application information.

• Appeal decisions regarding your eligibility.

• Request information regarding your loan indebtedness, and repayment options.

Students have the responsibility to:

• Read and respond to all requests for information, notifications, and letters.

• Become knowledgeable about the Financial Aid process and related policies by
reading all of the school’s printed materials, reviewing information flyers posted
outside of the Financial Aid Office, and consulting with Financial Aid Staff.

• Become informed of the application process and eligibility requirements.

• Start a file for all Financial Aid forms, receipts, and records.

• Maintain Satisfactory Academic Progress as defined by the FDLTCC Academic
Progress Policy printed in the College Catalog.

• Meet all application deadlines published by the Financial Aid Office.

• Consult with the Financial Aid Office BEFORE you change enrollment.

• Pay for your classes.

• Drop classes by submitting a Drop Slip to the Records Office.

Finding Scholarships
Links to Internet scholarship searches are available at www.fdl.cc.mn.us/fa/. 

Stafford Loan Recipients have the right to cancel all or a portion of your loan within 
14 days of the check issuance date. If you wish to cancel all or a portion of your loan,
please return the amount you want cancelled along with a written request to the 
Business Office of FDLTCC.

Frequently used phone numbers:

FDLTCC FAX: (218) 879-0814

Great Lakes Guarantee (Loan questions): (800) 366-0032

FDLTCC Financial Aid Office: (218) 879-0816

Status of FAFSA: (800) 433-3243

FDLTCC Information: (218) 879-0800 or (800) 657-3712 

Taxes (Copy of Taxes): (800) 829-8815

Changing/updating awards: FDLTCC reserves the right to revise your Financial Aid
Award(s) based upon updated information received and availability of funds.
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Satisfactory Academic Progress
FDLTCC maintains an open door admission policy, assesses students admitted, and
provides developmental course work and other programs of assistance to support students’
success. However, students must perform at an acceptable academic level to continue
enrollment and to receive financial aid.

To earn a certificate or an associate-level degree from a Minnesota community college, a
student must have a cumulative grade point average (GPA) of 2.0 or better in college-level
courses. Students are considered to be making unsatisfactory progress whenever they fail to
meet the standards listed below.

Students are primarily responsible for their own satisfactory academic progress and for
seeking assistance when experiencing academic difficulty. Guidance is provided through
the College’s Student Support Services.

Requirements
Qualitative and Quantitative Measure

Students are required to meet the minimum levels of progress as follows:

Cumulative Minimum Minimum
Registered Required Required Earned

Credits GPA Percentage
1 – 999 2.00 67%

Maximum Time Frame
Students are expected to complete their degree/certificate within an acceptable period of
time. Financial aid recipients may continue to receive aid through 150% of attempted
credits required for their certificate or degree.

Implementation
1. Each student’s cumulative academic performance (GPA and Earned Percentage) is

evaluated following every term.

2. Only financial aid recipients in a certificate program will have their academic
performance evaluated at the halfway point in their program.

3. A student failing to meet the minimum standards of academic progress is placed on
suspension immediately. A student on suspension is not eligible to enroll or receive
financial aid. Students may appeal their suspension (see appeals section).

4. Only financial aid recipients will have their Maximum Time Frame status evaluated
every semester. Students meeting or exceeding the Maximum Time Frame are not
eligible for financial aid but may continue to take classes.

5. A student may be immediately suspended in the event of extraordinary circumstances
(e.g. attendance patterns that demonstrate the abuse of receiving financial aid).
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6. Suspended students will be notified in writing. Students may appeal their suspension
(see appeals section).

Appeals
A suspended student has the right to appeal based on special circumstances (e.g. death of
family member, student’s injury or illness).  

To appeal, a student must:

• Complete an Academic Petition (forms are available in the Records Office at Fond du
Lac Tribal and Community College).

• Meet with an Academic Counselor and develop an Academic Plan.

• Write an explanation of the circumstances that affected your academic progress
(include supporting documentation).

• Attend a Learning Seminar to identify issues blocking academic success.

• Submit the Petition, Academic Plan, and explanation to the Records Office at Fond
du Lac Tribal and Community College.

• Students suspended from financial aid must submit a petition, academic plan, and
written explanation to the Financial Aid Office.

Students will be mailed the results of a petition. 

Reinstatement
A student suspended from enrollment and/or financial aid may re-enroll after receiving
approval of appeal(s).

Definitions/Conditions
Registered Credits—credits for which a student is officially enrolled at the end of the
registration drop period each term. 

Cumulative Credits—total number of credits for all periods of enrollment, including
summer terms or terms for which the student did not receive financial aid.

Earned Credits—successfully completed credits counted towards the required percentage
of completion; includes only A, B, C, D, P (pass) and S (satisfactory); does not include
AU (audit), F (fail), I (incomplete), IP (in progress), NC (no credit), U (unsuccessful) and
W (withdraw).

Completed Credits—credits completed that may be used to disburse financial aid
retroactively; includes only A, B, C, D, P, and S; does not include AU, F, IP, NC, U, W
and drops. 

Grade Point Average—calculated using a grade point value for grades of A, B, C, D, and
F. (Although a P or S will count as a credit earned, they carry no grade point value.)
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Incomplete—temporary grade assigned only in exceptional circumstances. I grades
automatically become F grades (or NC in the case of courses numbered below 1000) at
the end of the next term (not including summer sessions) if requirements to complete
coursework have not been met.

Z Grades—a temporary grade listed on the transcript until the instructor turns in the
final grade to the Registrar.

Withdraws (W’s) withdrawing from a course before the end of the term. W’s are included
when evaluating a student’s percent completion, but not when determining their GPA.

Repeat Credits—repeats are allowed in order to improve a grade.

English as a Second Language (ESL) credits are included with registered credits.

Developmental Credits—remedial coursework (below 1000 level) is included with
registered credits and is limited to 30 semester credit hours.

Transfer Credits—credits earned at another college are not included when calculating
GPA or percentage of completion, but are included when calculating Maximum Time
Frame.

Consortium/Joint Program Credits—credits accepted for purposes of processing financial
aid are included with registered credits.

Students have primary responsibility for their own academic progress and for seeking
assistance when experiencing academic difficulty. Students are encouraged to keep a
file of their grades and transcripts.

Drop for Non-Payment Policy
(Effective Fall Semester 2006)

In certain circumstances, Fond du Lac Tribal and Community College has the right to
drop a student for non-payment of costs associated with attending the college. Students
who do not pay college costs in a timely manner will be subject to being dropped from
classes. Students in this situation will be notified in writing. The complete drop for non-
payment policy is available in the Business Office and Student Services Departments on
campus.
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Complaints/Grievances/Petitions
Nondiscrimination in Employment and Education Opportunity
(Minnesota State Colleges and Universities Board Policy 1B.1)

Fond du Lac Tribal and Community College and the Minnesota State Colleges and
Universities are committed to a policy of nondiscrimination in employment and education
opportunity. No person shall be discriminated against in the terms and conditions of
employment, personnel practices, or access to and participation in, programs, services, and
activities with regard to race, sex, color, creed, religion, age, national origin, disability,
marital status, status with regard to public assistance, sexual orientation, or membership or
activity in a local commission as defined by law.

Harassment of an individual or group on the basis of race, sex, color, creed, religion, age,
national origin, disability, marital status, status with regard to public assistance, sexual
orientation, or membership or activity in a local commission has no place in a learning or
work environment and is prohibited. Sexual violence has no place in a learning or work
environment. Further, Fond du Lac Tribal and Community College and the Minnesota
State Colleges and Universities shall work to eliminate violence in all its forms. Physical
contact by designated system, college, and university staff members may be appropriate if
necessary to avoid physical harm to persons or property.

This policy is directed at verbal and physical conduct that constitutes discrimination/
harassment under state and federal law and is not directed at the content of speech. In
cases in which verbal statements and other forms of expression are involved, Fond du Lac
Tribal and Community College and the Minnesota State Colleges and Universities will
give due consideration to an individual’s constitutionally protected right to free speech and
academic freedom. The system office, colleges and universities have implemented a process
to review complaints of discrimination/harassment or sexual violence. This policy
supersedes all existing system, college, and university nondiscrimination policies.

Affirmative Action Officer: Damien Paulson 879-0795 (Room 148)
Americans with Disabilities: Anita Hanson 879-0805 (Room 133)
Sexual Harassment Officers: Anita Hanson 879-0805 (Room 133) 

Bruce Carlson 879-0708 (Housing Office)
Zero Tolerance of Campus Violence: Larry Anderson 879-0842 (Room 147)

Complaints
A complaint is an informal claim by a student, group of students, or the student
government regarding alleged improper, unfair, arbitrary, or discriminatory treatment. A
complaint may become a grievance if it is not mutually resolved and if the complaint falls
within the definition of a grievance.

Any student or group of students may present or discuss a complaint with the employee(s)
whose actions give rise to the complaint, and/or with the administrator to whom the
employee(s) reports. The student may have a representative in attendance for any such
discussion.
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Complaint Procedure
This procedure is to be used when a student has a concern about her/his education at the
college. The objective of the procedure is to resolve problems as quickly and efficiently as
possible at the level closest to the student so the student’s educational progress can
continue. Nothing within this process precludes a student from seeking legal counsel at
any step.

The student brings the concern to an appropriate staff or faculty member. If the student is
uncomfortable with approaching the college employee directly, he/she may select an
advocate inclusive of a counselor, minority advisor, or other staff member. The staff
member or members attempt to work with the student and any other persons who are
involved to resolve the problem within five (5) days. If the complaint is not answered
satisfactory, the student may follow a grievance using the following procedure.

Complaints
A complaint is a dispute or disagreement raised by a student, group of students, or the
student government, concerning the application of the specific provision of a rule or
regulation, the application of a rule or regulation in other than a uniform manner, or the
application of a rule or regulation other than in accordance with the provisions of the rule
or regulation.

In all instances that follow, the term “days” does not include Saturdays, Sundays, holidays
or breaks in the academic year.

Student Complaint Process:
Any student attending Fond du Lac Tribal and Community College has the right to file a
complaint under the Minnesota Higher Education Board Policy 3.8. A student may file a
complaint, which is a written claim raised by a student, a group of students, or the
student government, alleging improper, unfair, arbitrary, or discriminatory action by an
employee involving the application of a specific provision of a college or university rule/
regulation or a board policy or procedure. (A copy of Board Policy 3.8 may be obtained at
the Student Senate Office or the Vice President of Administration and Student Affairs.)

A student has the right to seek a remedy for a dispute or a disagreement through a
designated complaint procedure. Each college and university shall establish procedures, in
consultation with student representatives and others, for handling complaints. These
procedures shall not substitute for other complaint procedures specific in board, college,
or university regulations or negotiated agreements. Students should use available informal
means to have a decision reconsidered before filing a complaint. No retaliation of any kind
shall be taken against a student for participation in a complaint agreement. These
procedures shall also protect data privacy rights.

Complaint Step Procedures and Time Lines
1. A student may file a complaint at any time after alleged improper, unfair, arbitrary, or

discriminatory action.
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2. Any student can obtain a Complaint Form in the Student Senate Office or any
counselors’ office. Each student has the right to be represented by the student
government or other designee.

3. Fill out the form completely. Be very specific, listing person(s) involved, time(s),
date(s), and location(s) of the incident(s) alleging any improper, unfair, arbitrary, or
discriminatory action by any employee involving the application of a specific
provision of a college or university rule/regulation or board policy or procedure. If
you choose to have a designee, you must sign the release of information form attached
to the complaint form.

4. Return the completed form to the office of the Vice President of Administration and
Student Affairs. The Vice President of Administration and Student Affairs has seven
working days in which to respond to the complaint. If the complaint is of academic
nature the vice president of academic affairs will be consulted for input into the
situation. A written explanation will be given to the student and student designee
giving notice of the Administration’s decision within seven days. If not resolved to the
satisfaction of all parties involved, the complaint will proceed to step five.

5. The Vice President of Administration and Student Affairs and the student designee
will schedule meetings to talk to the complaintant and the person who is the subject
of the complaint. A student has the right to representation at any meeting and may
request a mediator of their choice: student, instructor, Student Senate Complaint
coordinator, or other.

6. Records and minutes agreed upon by all parties involved will be kept on all meetings
and discussions and may be consulted for future reference.

7. Written summaries/agreements of the parties involved will follow any discussion.

8. The complaint procedure shall include an opportunity to appeal a complaint
decision. The individual to whom an appeal is directed should be identified by the
college or university for the issue(s) in question. If the complaint involves a college or
university rule or regulation, a student may appeal an official complaint through
procedural steps up to the President or designee. The decision of the President or
designee is final and binding. If the complaint involves a board policy or the actions
of a college or university President, a student may further appeal the college or
universal decision through the Chancellor to the Board. The decision of the Board is
final and binding.

Student Petitions
Students wishing to request a waiver of a college rule or regulation for unusual or
unforeseen circumstances should complete a “Student Petition.” Forms may be obtained at
the records office or from counselors. Completed forms should be submitted to the Vice
President of Administration and Student Affairs.

Campus Security
Fond du Lac Tribal and Community College (FDLTCC) encourages all students and
college community members to be fully aware of the safety issues on the campus and to
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take action to prevent and to report illegal and inappropriate activities. Personal awareness
and applying personal safety practices are the foundation of a safe community.

Pursuant to the Student Right to Know and Campus Security Act, FDLTCC monitors
criminal activity and publishes a Campus Security Report, maintains a three-year
statistical history on campus, and at off-campus property or facilities owned or used by
FDLTCC or recognized college organizations. The College will distribute a copy of this
report to each current student and employee.

FDLTCC currently has a variety of policies and procedures relating to campus security,
and expressly reserves the right to modify them or adopt additional policies or procedures
at any time without notice. Such changes may appear in successive issues of this report.
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Zero Tolerance of Campus Violence 
Policy and Plan
This policy and plan of Fond du Lac Tribal and Community College is to achieve zero
tolerance of campus violence. The policy and plan have been developed in accordance
with state law.

Minnesota State Law
In 1992, the Minnesota Legislature adopted the following into State statute (sections 1.50
and 15.90): “The State of Minnesota adopts a policy of zero tolerance of violence. It is
State policy that every person in the State has a right to live free from violence.”

In furtherance of that policy, Minnesota Statute 15.86 mandated each agency of State
government adopt a goal of zero tolerance of violence in, and around, the agency location.
Each such agency was also required to develop a plan describing how the agency will seek
to eliminate any potential for violence (a) in and around the agency, and (b) affecting the
attitudes and behavior of the people whom the agency serves or regulates.

Definition of Violence
In 1994, the Minnesota Legislature’s Violence Prevention Advisory Task Force endorsed
this definition of violence as a reference for those working on violence prevention issues:
Violence is the abusive or unjust exercise of power, intimidation, harassment, and/or the
threatened or actual use of force which results in or has a high likelihood of causing hurt,
fear, injury, suffering, or death.

Violence generally falls into three categories: (a) a violent act or threat by a current or
former employee, student, supervisor, or manager, or someone who has some involvement
with a current or former employee, such as an employee’s spouse, significant other,
relative, or other person who has had a dispute with an employee; (b) a violent act or
threat by someone receiving service from the agency; or (c) a violent act by someone
unrelated to the campus environment.

Violent acts are frequently the end result of long-standing disputes or unresolved
arguments which can begin with a disrespectful comment or action and escalate to more
serious levels of violence. A continuum of violence often begins with such acts as name-
calling or other negative comments which progress to pushing, shoving, or shouting that
can continue into physical assault. The complete campus climate or environment must be
assessed in order to prevent violence, rather than merely respond to incidents or violence
on campus. Factors external to the campus may impact the safety of the campus
environment, e.g., the spillover effects of family violence.

It is imperative Fond du Lac Tribal and Community College foster and promote a positive
environment and culture for its employees, students, and visitors.
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Goals
It is the goal of Fond du Lac Tribal and Community College to achieve an environment
which is free from threats and acts of violence, whether perceived or real. Fond du Lac
Tribal and Community College will not tolerate campus violence of any type or from any
source, including threatening or violent action by (a) employees, whether directed against
students, visitors, or other employees; or (b) student or visitors, whether directed against
employees or other students or visitors.

Policy
It is the policy of Fond du Lac Tribal and Community College and the responsibility of its
employees, students, and visitors to maintain a campus free from threats and acts of
violence. Fond du Lac Tribal and Community College will work to provide a safe campus
for its employees, students and visitors.

Each employee, student, and visitor with whom we come into contact in our work at
Fond du Lac Tribal and Community College deserves to be treated with courtesy and
respect. This will be accomplished by encouraging mutual respect among all individuals,
establishing open and honest communication, and enforcing zero tolerance for any type of
violent behavior.

Fond du Lac Tribal and Community College will work through information, training, and
enforcement, to foster an environment and culture that is devoid of violence for
employees, students and visitors. The policy of Fond du Lac Tribal and Community
College includes these items:

(1) Fond du Lac Tribal and Community College will actively work to prevent and
eliminate acts of campus-related violence.

(2) Fond du Lac Tribal and Community College will clarify and enforce expectations
regarding behaviors for employees, students, and visitors.

(3) Fond du Lac Tribal and Community College will respond promptly, positively, and
aggressively to deal with threats or acts of violence. That response will include timely
involvement of law enforcement agencies when appropriate.

(4) Fond du Lac Tribal and Community College hereby adopts, and will work to enforce,
a policy of prohibiting possession of firearms and other dangerous weapons on college
property.

(5) Fond du Lac Tribal and Community College will treat seriously all incidents of
campus-related threats or acts of violence. Reports of all such acts will be promptly
investigated, and management will take appropriate and necessary action to address
each incident.

(6) Fond du Lac Tribal and Community College will take strong disciplinary action, up
to and including discharge from State employment, against employees of the district
who are involved in the commission of campus-related threats or acts of violence.

(7) Fond du Lac Tribal and Community College will support criminal prosecution of
those who threaten or commit campus-related violence against its employees,
students, or visitors.
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(8) Pursuant to Minnesota Statute 15.86, this policy does not create any civil liability on
the part of the State of Minnesota.

(9) Fond du Lac Tribal and Community College will provide information and training
for employees, students, and visitors to foster an environment that is safe, respectful,
proactive, and responsive to threats or acts of violence.

Plan for Implementing Zero Tolerance of Campus Violence
FDLTCC is committed to ensuring the campus provides for the safety and reasonable
protection from violence, of employees, students, and visitors, all of whom will be treated
with respect and dignity. That goal will be accomplished by these actions:

Safe Campus
A College Safety and Security Report will be prepared for FDLTCC addressing the
physical security requirements for on campus and including procedures for appropriate
response to threats and acts of violence.

Violence Prevention
FDLTCC will attempt to limit violence from both external and internal sources by
positively affecting the attitudes and behavior of employees, students, and visitors.

Interaction
Emphasis will be placed on treating all people with respect and dignity, and on
maintaining a calm attitude and demeanor towards others.

Behavior
FDLTCC operations will be conducted in a fair, efficient, reliable, and understandable
manner.

Conduct Codes and Discipline
Standards of conduct at FDLTCC will be clear, communicated, and consistently enforced,
and discipline will be used fairly, consistently, and appropriately to deal with instances of
unacceptable behavior.

Leadership
All employees will be expected to promote positive behavior, and to lead by example in
the zero tolerance of campus violence.

Language and Behavior
Fond du Lac Tribal and Community College will not tolerate rude, offensive, insulting,
derogatory, hateful, threatening, or violent language or behavior among its employees,
students, or visitors, including, but not limited to, such things as name-calling, heated
arguments, obscene language or gestures, throwing things, harassment, pushing, stalking,
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insulting or slighting comments, bullying, hazing, unjust or unwarranted exercise of
power, negative racial or sexual comments, assault, inappropriate touching, carrying
weapons, making “fun of” or showing disrespect for others, offensive, derogatory or
inappropriate references to others, or any other form of language or behavior which
intimidates, is offensive to, or manifests hostility toward another, whether that language or
behavior occurs on campus or at Fond du Lac Tribal and Community College functions
away from the campuses.

Staff Training
All employees will be provided with training in how to deal with campus-related threats
and acts of violence. That training will focus on threat awareness; identifying, preventing,
and de-escalating violence, appropriate responses to threats and acts of violence, and
identification of resources which are available for use once a potential problem has been
identified or an incident has occurred. Assessment of additional training needs for
employees will be made, upon request by the area supervisor, and appropriate training
programs will be developed and presented. Other training and information that fosters a
positive environment, such as stress reduction, conflict management, and confronting and
dealing with unacceptable behavior, will be made available.

Safety Promotion
Information and instruction will be provided or posted for employees, students and
visitors regarding appropriate responses to potential safety. 

Valuing and Respecting Diversity
It is the policy and practice of Fond du Lac Tribal and Community College to value and
respect individual differences among people. Harassment of any person on campus is
strictly prohibited. Harassment can be any behavior which is unwelcome, personally
offensive, insulting, or demeaning, when (a) submission to such conduct is explicitly or
implicitly made a term or condition of an individual’s employment or status as a student,
(b) submission to, or rejection of, such conduct is used as the basis for decisions affecting
such an individual, or (c) such conduct has the purpose or effect of unreasonably
interfering with an employee’s or student’s performance, or of creating an intimidating,
hostile, or offensive campus environment.

Harassment and discrimination are serious concerns, incidents of which may, if not
corrected, result in violence. The Administration will treat reports of harassment and
discrimination seriously; complaints will be promptly investigated, and, if necessary,
appropriate disciplinary action will be taken.

Supervisory Responsibilities
Supervisors have a primary responsibility for ensuring a safe campus environment. They
are specifically empowered to take immediate action to resolve or stabilize violent
situations on campus, and to protect people from harm. Supervisors will ensure
appropriate incident response resources are notified immediately when a threat is made or
a violent incident occurs. They will also ensure appropriate disciplinary responses to
campus violence and aggression are made.
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Incident Response
The Fond du Lac Tribal and Community College’s Vice President of Administration and
Student Affairs will be responsible for coordinating responses to violent or threatening
situations on campus. The Vice President of Administration and Student Affairs will (a)
assist supervisors in the development of applicable training programs, (b) serve as a
resource referral agent and information source for supervisors and others with regard to
campus-related violence. This will require that the Vice President of Administration and
Student Affairs (a) perform situation assessments and evaluations, (b) assist with attempts
to de-escalate and properly manage potential violent situations, (c) facilitate and
coordinate response actions of appropriate resources, both internal and external, and (d)
ensure appropriate follow-up action is taken, e.g., investigation, victim assistance,
preventive and corrective actions.

Dangerous Weapon Prohibition
The possession of any dangerous weapon at Fond du Lac Tribal and Community College
by any person, other than official firearms carried by a law enforcement officer and specific
exceptions accorded through the Minnesota Personal Protection Act of 2003, is strictly
prohibited. Employees and students are prohibited from possessing any dangerous weapon
while on the college site or at Fond du Lac Tribal and Community College events.

The category “dangerous weapon” includes, but is not limited to: any weapon which, per
applicable law, is illegal to possess, any firearm, loaded or unloaded, assembled or
disassembled, including pellet, “BB”, and stun guns (electronic incapacitation devices);
replicate firearms, as defined in Minnesota Statute 609.713; knives, and other similar
instruments with a blade length of more than three inches, other than those normally
present in the workplace for the specific purpose of food preparation and service; any
switchblade knife; brass knuckles, metal knuckles, and similar weapons; bows, cross-bows,
and arrows; explosives and explosive devices, including fireworks and incendiary devices;
throwing stars, numchucks, clubs, saps, and any other item commonly used, or primarily
intended for use as a weapon; any object that has been modified to serve as, or has been
employed as a dangerous weapon, or any other item considered in the professional
judgment of the Vice President of Administration and Student Affairs to be, or have the
potential to be, a dangerous weapon.

Welcoming Environment
Fond du Lac Tribal and Community College will endeavor to create and maintain an
environment that is caring and supportive, and will try to assist employees and students in
positively resolving problems, losses, and other stressors that arise in their lives.

Campus Stress
Fond du Lac Tribal and Community College will continue to seek ways to reduce campus
stress.
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Campus Safety
Fond du Lac Tribal and Community College will continue to promote safety for
employees, students, and visitors at the College.

Violence Risk Reduction
Fond du Lac Tribal and Community College will strive to increase awareness about
general issues of violence, and to prepare employees and students to identify risk factors
and to take action to reduce risk. Procedures have been implemented to screen employees
prior to hiring, and training will be provided to help recognize signs of trouble in
employee situations.

Incident Reporting
All incidents of threats or acts of violence are to be immediately reported to the following
persons: Students - report incidents to Vice President of Administration and Student
Affairs, and/or a counselor; Fond du Lac Tribal and Community College staff - report
incidents to the supervisor or, if the supervisor is not available, the Vice President of
Administration and Student Affairs should be notified. The Human Resources Office is
available in any instance to accept a report should it be impractical or inappropriate to
report to the other parties listed. Reports must fully detail the specific incident and
identify all persons involved, including witnesses. An Incident Report Form shall be
completed for each incident. All reports will be fully investigated by the Vice President of
Administration and Student Affairs, who will provide a full report to the President,
including a follow-up on the response action taken. Media inquiries regarding incidents of
workplace violence will be handled in accordance with the Fond du Lac Tribal and
Community College Crisis Plan.

Critical Incidents
Fond du Lac Tribal and Community College will develop and implement procedures for
dealing with critical incidents, i.e., any, incident (a) involving an employee which results
in death or substantial bodily harm to an employee, student, or member of the public (b)
in which deadly force, as defined in Minnesota Statutes 609.066, Subdivision l, is used by
or against an employee or student, or (c) deemed serious enough by circumstances to
warrant investigation and review. All critical incidents will be reported to the senior
administrator in charge of the campus, who will report it to the Vice President of
Administration and Student Affairs, as appropriate. The Vice President of Administration
and Student Affairs will follow the reporting procedures for violent acts. The critical
incidents procedures will also include appropriate responses, legal, discipline, leave,
counseling, relocation, or reassignment, as appropriate for students or staff.

Copies of this policy and plan will be distributed to all students, employees, posted on all
employee and student bulletin boards, and described in the Staff and Student Handbooks.
Supervisors will be responsible for informing employees of the policy and plan, and for
enforcing compliance with them.

The policy and plan will be discussed at new employee orientation and new student
orientation. A copy of the policy and plan will also be available in the Human Resources
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Office. Fond du Lac Tribal and Community College will continue to provide information
about the services available through the Employee Assistance Program and the Health and
Wellness Program to help employees deal with concerns and issues related to workplace or
family violence. Training needs will be assessed and training sessions for supervisors and
employees will be developed and presented. Fond du Lac Tribal and Community College
will work to further advance this plan and will identify and address specific action items.

Effective January 2, 1997, the Vice President of Administration and Student Affairs
assumed responsibility for coordinating the Fond du Lac Tribal and Community College
response to campus-related threats and acts of violence. Supervisors will continue to have
primary responsibility for ensuring a safe campus, monitoring and resolving student and
employee conflicts, or disputes. They will also take appropriate corrective action when
potentially violent situations develop, and work with the Vice President of Administration
and Student Affairs if and when threats or acts of violence do occur.

To report any incidents, please see the Vice President of Administration and Student
Affairs or a counselor to complete a Campus Violence Incident Report.
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Sexual Harassment and Violence Policy

Policy
Sexual harassment and violence are impermissible behaviors which have no place in a
learning or work environment and shall not be tolerated.

Part 1. Definition:

Subpart A. Sexual Harassment
A form of sex discrimination which is prohibited by state and federal law. Sexual
harassment is defined as unwelcome sexual advances, requests for sexual favors, sexually
motivated physical conduct, and other verbal or physical conduct of a sexual nature when:

1. Submission to such conduct is made either explicitly or implicitly a term or condition
of an individual’s employment or education, evaluation of a student’s academic
performance, or term or condition of participation in student activities or in other
events or activities sanctioned by the college or university; or

2. Submission to such rejection of such conduct by an individual is used as the basis for
employment or academic decisions or other decisions about participation in student
activities or other events or activities sanctioned by the college or university; or

3. Such conduct has the purpose or effect of threatening an individual’s employment;
interfering with an individual’s work or academic performance; or creating an
intimidating, hostile, or offensive work or education environment.

Sexual harassment may occur in a variety of relationships, including faculty and student,
supervisor and employee, student to student, employee to employee, and other various
others. Sexual harassment may occur when it is directed at members of the opposite
gender or when it is directed at members of the same gender. It includes but is not limited
to:

• unwelcome verbal harassment or abuse;

• unwelcome pressure for sexual activity;

• unwelcome sexuality motivated, or inappropriate patting, pinching or any contact,
other than necessary restraint of student(s) by faculty, administrators, or other
institution personnel to avoid physical harm to persons or property;

• unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or over promises of preferential treatment with regard to an
individual’s employment or educational status;

• unwelcome behavior or words directed at an individual because of gender.
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Subpart B. Sexual Violence
Acts of sexual violence are criminal behaviors and create an environment contrary to the
goals and missions of the system and colleges and universities. Acts of sexual violence
include:

1. Forcible acts, which include non-consensual sexual contact, and sexual contact in
which the victim is incapable of giving consent (such as when the complainant is
under the influence of alcohol or drugs).

2. Non-forcible sex acts such as incest and statutory rape.

3. The threat of an act of sexual violence. Sexual violence may include, but is not
limited to: touching, patting, grabbing, or pinching another person’s intimate parts,
whether that person is of the same sex or the opposite sex coercing, forcing, or
attempting to coerce or force the touching of anyone’s intimate parts coercing,
forcing, or attempting to coerce or force sexual intercourse or a sexual act on another.

Subpart C. Sexual Harassment and Violence as Sexual Abuse 
Under certain circumstances, sexual harassment or violence may constitute sexual abuse
according to Minnesota law. In such situations, the system office and colleges and
universities shall comply with the reporting requirements in M.S. Section 626.556
(Vulnerable Adult Protection Act). Nothing in this policy will prohibit the system office or
any college or university from taking immediate action to protect victims of alleged sexual
abuse.
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Drug And Alcohol Policy

Philosophy
The goal of FDLTCC is to create an environment which is free of alcohol and other
drugs. The College supports those who choose a lifestyle free of chemicals and offers
support groups on campus to those in recovery.

Drug and Alcohol Free Campus
FDLTCC and Minnesota State Colleges and Universities (MNSCU) prohibit the use
and/or possession of alcohol and other drugs on campus. According to the Drug-Free
Schools and Communities Act Amendments of 1989 (Public Law 101-226) and
Minnesota Statutes 152 Prohibited Drugs, 340A Liquor Act, and 624.71 Liquors in
Certain Buildings or Grounds, FDLTCC will implement a program to prevent the use of
illicit drugs and the abuse of alcohol by its students and employees. Students and
employees will receive drug and alcohol education materials annually.

Standards of Conduct
Standards of conduct, as outlined below, apply to all students, employees, and visitors at
FDLTCC.

• No student, employee or visitor shall use, manufacture, sell, give away, barter,
exchange or distribute: a controlled substance or drug paraphernalia as defined in
Minnesota Statutes, Chapter 152, while on campus or while involved in a college
activity, service, project, program, or work situation off campus.

• No student, employee, or visitor shall possess a controlled substance; 1) while on
campus, or 2) while involved in college activity, service project, program, or work
situation off campus except when the possession is for the person’s own use and is
authorized by law.

• Except as allowed by Minnesota Statute 624.701, no student, employee or visitor
shall introduce upon, or have possession upon any college campus, or while involved
in a college activity, service, project program, or work situation, any alcoholic
beverage as defined in Minnesota Statute 340.101.

• Employees working on federal grants or contracts who are convicted of a criminal
drug statute violation occurring in the work place are required to inform the
principal campus administrator of the fact within five calendar days of conviction.
The college will notify the federal government within ten days after receiving notice
of such an employee being convicted of a criminal drug statute violation occurring in
the work place.

• No employee shall report to work and no student or visitor shall report to campus
while under the influence of alcohol or a controlled substance (except as prescribed
by a physician), which affects alertness, coordination, reaction, response, judgment,
decision-making, or safety.
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Sanctions
College sanction for violation of the preceding policy will result in the following
consequences, with the possibility of other sanctions to be determined by the Vice
President of Administration and Student Affairs.

First Offense
Student meets with the Vice President of Administration and Student Affairs and
counselor to review the violation. A $25 fine must be paid within ten days; after ten days
the fine will increase to $50 and be placed on the student’s account.

Second Offense
Student meets with the Vice President of Administration and Student Affairs and
counselor to review the violation. A $50 fine must be paid within ten days; after ten days
the fine will increase to $75 and be placed on the student’s account. Voluntary
participation in chemical dependency counseling may result.

Third Offense
Student meets with the Vice President of Administration and Student Affairs and
counselor to review the violation. A $100 fine must be paid within ten days; after ten days
it will by placed on the student’s account. A chemical dependency assessment must be
done at this time. There is a possibility of suspension or dismissal from the college.
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Student Conduct Code
MNSCU 3.6 Student Conduct
Section 1: Student Conduct

I. Code of Student Conduct
Each student at Fond du Lac Tribal and Community College has the right to an
education, and it is the responsibility of the college to provide an environment that
promotes learning. Any action by a student that interferes with the education of any other
student or interferes with the operations of the college in carrying out its responsibility to
provide an education will be considered a violation of this code. Disciplinary action will
be handled in an expeditious manner while providing due process.

II. Proscribed Conduct

A. Jurisdiction of the College
College jurisdiction is asserted for violations of the Code of Student Conduct which occur
on College premises. In addition, college jurisdiction shall extend to violations of the
Code which are committed off campus when:

1. the violation is committed while participating in a college-sanctioned or sponsored
activity; or

2. the victim of the violation is a member of the college community; or

3. the violation constitutes a felony under state or federal law; or

4. the violation adversely affects the educational, research, or service functions of the
college.

B. Violations
The provisions of this policy do not affect the rights of persons in authority to take any
immediate and temporary actions necessary to retain the classroom or program
atmosphere, and to uphold established policies, regulations, and laws. (See Summary
Suspension, MNSCU Policy 3.6, Part 6). Any student found to have engaged in the
following behaviors is subject to the disciplinary sanctions outlined in this policy.

1. Acts of dishonesty, including but not limited to the following:

a) Cheating or plagiarism.

b) Deliberately furnishing false information to any college official, faculty member, or
office.

c) Forgery, alteration, or misuse of any college document, record, or instrument of
identification including copyright violations.

d) Tampering with the election of any college-recognized student organization.
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2. Disruption or obstruction of teaching, research, administration, disciplinary
proceedings, or other college activities, including its public-service functions on or off
campus, or any authorized non-college activities, when the act occurs on college
premises.

3. Physical abuse, verbal abuse, threats, intimidation, coercion and/or other conduct
which threatens or endangers the health or safety of any person.

4. Attempted or actual theft of and/or damage to property of the College or property of
a member of the college community or other personal or public property.

5. Hazing, for the purpose of initiation, admission, affiliation, or membership in a
group or organization, which endangers the mental or physical health or safety of a
student or which destroys or removes public or private property.

6. Failure to comply with directions of college officials or law enforcement officers acting
in performance of their duties and/or failure to identify oneself to these persons when
requested to do so.

7. Unauthorized possession, duplication, or use of keys to any college premises or
unauthorized entry to or use of college premises.

8. Violation of published college policies, rules, or regulations.

9. Violation of federal, state, or local law on college-sponsored or supervised activities.

10. Use, possession or distribution of narcotic or other controlled substances except as
expressly permitted by law.

11. Use, possession or distribution of alcoholic beverages except as expressly permitted by
the law and college regulations or public intoxication.

12. Illegal or unauthorized possession of firearms, explosives, other weapons, or dangerous
chemicals on college premises.

13. Participation in a campus demonstration which disrupts the normal operations of the
College and infringes on the rights of other members of the college community;
leading or inciting others to disrupt scheduled and/or normal activities within any
campus building or area; intentional obstruction which unreasonably interferes with
freedom of movement, either pedestrian or vehicular, on campus.

14. Obstruction of the free flow of pedestrian or vehicular traffic on college premises or at
college-sponsored or supervised functions.

15. Conduct which is disorderly, lewd, or indecent, breach of peace; or aiding, abetting,
or procuring another person to breach the peace on college premises or at functions
sponsored by or participated in by, the College.

16. Theft or other abuse of computers, including but not limited to:

a) Unauthorized installation of software, unauthorized entry into a file, to use, read,
or change the contents or for any other purpose.

b) Unauthorized transfer of a file.
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c) Unauthorized use of another individual’s identification and password.

d) Use of computing facilities to interfere with the work of another student, faculty
member or college official.

e) Use of computing facilities to send obscene or abusive messages.

f ) Use of computing facilities to interfere with normal operation of the College
computing system.

17. Abuse of the Student Judicial System, including but not limited to:

a) Failure to obey the summons of the Judicial Board or the Coordinator of Student
Conduct.

b) Falsification, distortion, or misrepresentation of information before a judicial body.

c) Disruption or interference with the orderly conduct of a judicial proceeding.

d) Institution of a judicial proceeding knowingly without cause.

e) Attempting to discourage an individual’s proper participation in, or use of, the
judicial system.

f ) Attempting to influence the impartiality of a member of a judicial board prior to
and/or during the course of the judicial proceeding.

g) Harassment (verbal or physical) and/or intimidation of a member of a judicial
board prior to, during, and/or after judicial proceedings (Note: Sexual harassment
is covered by the Sexual Harassment Policy).

h) Failure to comply with the sanction(s) imposed under the Code of Student
Conduct.

i) Influencing or attempting to influence another person to commit an abuse of the
judicial system.

C. Violation of Law and College Discipline
1. If a student is charged only with an off-campus felony violation of federal, state, or

local laws, but not with any other violations of this Code, disciplinary action may be
taken and sanctions imposed for grave misconduct which demonstrates flagrant
disregard for the college community. In such cases, no sanction may be imposed
unless the student has been found guilty in a court of law or has declined to contest
such charges, although not actually admitting guilt (i.e. “no contest” or “nolo
contenders”).

2. College disciplinary proceedings may be instituted against a student charged with
violation of a law which is also a violation of this Code of Student Conduct. For
example, college disciplinary proceedings may be instituted if both violations result
from the same factual situation, without regard to pending civil litigation in court or
criminal arrest and prosecution. Proceedings under this Code of Student Conduct
may be carried off prior to, simultaneously with, or following civil or criminal
proceedings off-campus.
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3. When a student is charged by federal, state, or local authorities with a violation of
law, the College will not request or agree to special consideration for that individual
because of his or her status as a student. If the alleged offense is also the subject of a
proceeding before a judicial board under the Code of Student Conduct, however, the
College may advise off-campus authorities of the existence of the Code of Student
Conduct and of how such matters will be handled internally within the college
community. The College will cooperate fully with law enforcement and other agencies
in the enforcement of criminal law on campus and in the conditions imposed by
criminal courts for the rehabilitation of student violators. Individual students and
faculty members, acting in their personal capacities, remain free to interact with
governmental representatives as they deem appropriate.

III. Judicial Process

A. Charges and Informal Process
1. Any member of the college community may file charges against any student for

violations of the Code of Student Conduct. Charges should be in writing for the
record but can proceed on verbal notification to the Student Affairs Administrator.
Any charge should be submitted as soon as possible after the event takes place,
preferably within three (3) working days.

2. The Student Affairs Administrator may conduct a preliminary investigation to
determine if the charges are valid by meeting with the complainant(s) and accused
student(s) involved within seven (7) days of receiving complaint. Upon determination
that the charges are valid, the Student Affairs Administrator shall do the following:

a) Provide written notice to the accused student that a complaint has been filed
alleging that the student has violated the Code of Student Conduct. This notice
shall state the specific violation(s) alleged and the dates the alleged violation(s)
occurred and shall be sent within seven (7) days of violation determination.

b) Provide the student with a copy of the Code of Student Conduct.

c) Inform the student of the nature of evidence available to support the charges.

d) Give the student not less than 48 hours to prepare for the meeting, and specify a
date and time when the student is required to meet with the Student Affairs
Administrator to attempt an informal resolution of the charges.

e) Inform the student that failure to appear for the information meeting shall result
in referral of the charges for a formal hearing before the Student Judicial Board.

3. If a mutually acceptable resolution cannot be reached during the informal meeting,
the Coordinator shall refer the case to the Student Judicial Board. If a resolution is
reached, all parties shall sign the written confirmation of the resolution and the
Coordinator shall send copies to all parties, including any applicable sanction, within
48 hours after the meeting.
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B. Formal Hearings
1. The Student Judicial Board shall consist of one faculty appointed by the respective

Faculty Associations, one administrator appointed by the President and two students
appointed by the Student Senate and Anishinaabe Congress. Judicial Board members
shall serve for a one-year term and may be reappointed for a second term. Members
shall not serve more than two consecutive terms. The Student Affairs Administrator
shall provide appropriate training to the Board. The members shall elect a Chair who
shall preside over judicial hearings and a Vice Chair who shall preside in the Chair’s
absence. A majority of the full membership of the Board shall constitute the quorum
necessary to hear any case.

2. When a case is referred to the Student Judicial Board, the Student Affairs
Administrator shall forward to the Board:

a) a statement describing the alleged violation of the Student Conduct Code;

b) the name and address of the student charged;

c) the name and address of the complainant; and

d) all relevant facts and statements, including the names and addresses of witnesses to
the alleged violation.

3. The Chair shall determine the date, time, and place of the hearing, which shall be at
least three days after delivery of written notice of the hearing to the accused student.
Such notice to the student shall include:

a) a statement of date, time, and place of hearings;

b) to the extent known, a list of witnesses expected to appear and a summary of their
testimony;

c) a summary description of any documentary or other evidence that may be
presented in support of the charge;

d) notice that the student’s failure to appear shall not prevent the hearing from
proceeding as scheduled and may lead to imposition of sanctions in the student’s
absence.

4. The hearing shall be conducted in the following manner:

a)The Student Affairs Administrator shall first present the charges and supporting,
evidence, including testimony of any witnesses. The accused student shall have
opportunity to challenge evidence and to ask questions of any witnesses introduced
by the Administrator. The complainant shall be available for testimony.

b) The accused student shall next present evidence or testimony to refute the charges.
The Administrator may challenge evidence presented by the student and may ask
questions of witnesses introduced by the student.

c) Only those materials and matters presented at the hearing shall be considered as
evidence. The Chair shall exclude irrelevant, immaterial, or unduly repetitious
evidence.
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d) Hearings shall be held in closed session unless the Judicial Board determines there
is a compelling reason for the hearing to be open and neither the accused student
nor the complainant presents an objection.

e) The student shall be given the opportunity to speak in his/her own defense, and to
question any witnesses and may have an advisor present. The advisor may provide
advice to the student, but may not participate in any questioning. When there is a
likelihood that a student involved in conduct proceedings shall face criminal
prosecution for a serious offense, it may be advisable that the student have an
attorney as the advisor.

f ) The hearing shall be audio tape recorded, and the tape shall be kept on file in the
office of the Coordinator of Student Conduct for a period of three years.

5. Upon conclusion of the hearing, the Judicial Board in closed session shall consider the
evidence presented and decide by majority vote to exonerate the student or to impose
one of the sanctions stated in this policy.

6. The Board shall send written notice of the outcome of the hearing to the accused
student, including any sanction imposed. The notice shall inform the student of the
opportunity to appeal the Board’s decision to the Vice President of Student Affairs.

C. Sanctions
The following sanctions may be imposed upon any student found to have violated the
code of Student Conduct:

1. Warning—A notice in writing to the student that the student is violating or has
violated institutional regulations.

2. Probation—A written reprimand for violation of specified regulations. Probation is
for a designated period of time and includes the probability of more severe
disciplinary sanctions if the student is found to be violating any institutional
regulation(s) during the probationary period.

3. Restitution—Compensation for loss, damage, or injury. This may take the form of
appropriate service and/or monetary or material replacement.

4. Discretionary Sanctions—Work assignments, service to the College or other related
discretionary assignments (such assignments must be coordinated by the Student
Affairs Administrator).

5. Suspension—Denial of the privilege of enrollment for a specified period of time after
which the student is eligible to return. Conditions for readmission may be specified.

6. Expulsion—Permanent separation of the student from the College.

7. Summary Suspension—A suspension imposed by the Student Affairs Administrator
or a person in authority without a formal hearing to ensure the safety and well-being
of members of the college community. In such cases the Administrator shall first give
the student oral or written notice of the intent to determine whether a summary
suspension is an appropriate action. Such notice shall state the following:
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a) specify the alleged violation(s) of the Code of Student Conduct;

b) provide the nature of any evidence in support of the charge;

c) state the date, time, and place of the summary suspension hearing, which shall be
within 36 hours of the delivery of notice to the student; and

d) give an oral or written explanation of the summary suspension which may be
imposed on the student.

At the place and time designated for the summary suspension hearing, the Administrator
shall consider the following:

a) the evidence relating specifically to the probability of danger to members of the
campus community occasioned by the continued presence of the student on
campus;

b) provide the student with an opportunity to show why continued presence on the
campus does not constitute a danger to others;

c) give immediate oral notice of his/her decision, to be followed by written notice
within 24 hours; and

d) if summary suspension is warranted, summarily suspend the student for no more
than 9 days, with a hearing before the Student Judicial Board to have commenced
by the end of the suspension period.

More than one of the sanctions listed above may be imposed for any single violation.

IV. Appeals
A. A decision reached by the Judicial Board may be appealed by accused students to the

Vice President of Student Affairs within five (5) school days of the decision. Such
appeals shall be in writing and shall be delivered to the office of the President. 

B. An appeal shall be limited to review of the verbatim record of the initial hearing and
supporting comments for one or more of the following purposes:

1. To determine whether the original hearing was conducted fairly in light of the charges
and evidence presented, and in conformity with prescribed procedures allowing the
accused student a reasonable opportunity to prepare and to present a rebuttal of the
charges and evidence.

2. To determine whether the evidence confirmed that a violation of the Code of Student
Conduct occurred.

3. To determine whether the sanction(s) imposed were appropriate for the specific
violation of the Code of Student Conduct.

4. Following a review of the hearing and the appeal presented by the student, the Vice
President of Student Affairs shall render a decision. The Vice President may uphold
the Judicial Board’s decision and sanction, may determine that the decision was
reached in error or inappropriately, or may determine that the sanction was
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inappropriate. In the latter case, the Vice President may issue a lesser sanction. If the
President believes that the sanction was reached in error or inappropriately, the
President may require that the Board hear the case de novo, or may choose to
exonerate the student.

5. The President shall notify the student in writing of his/her decision and of any new
sanction imposed.

6. The President’s decision shall be final with the institution and MNSCU. If the
sanction involves suspension for 10 days or more, the student shall be informed of the
right to a contested case hearing under Chapter 14 of Minnesota Statutes, which
Chapter 14 states that an appeal may be made to an administrator law judge at the
Minnesota State Hearing Examiners Office, St. Paul, Minnesota. The student may
request a hearing in writing within five (5) days of receipt of written suspension
notice. If the student does not file an appeal within the five (5) days, any further right
to appeal shall be waived. The attorney assigned to the System by the Attorney
General shall represent the College at this hearing. The administrative law judge shall
make a report, which contains a recommendation, to the college president. Within a
period of not less than twelve (12) or more than twenty (20) days following receipt of
recommendation, a decision will be made by the college president. The decision of
the college president is final. During this appeal process the student shall have the
right to attend classes and to receive services related to the college program until a
final decision has been made, unless the process is the result of actions deemed
harmful or potentially harmful to other persons or property. 

V. Interpretation

A. Any questions of interpretation regarding the Code of Student Conduct shall be
referred to the Vice President of Student Affairs (or to the Vice President of Academic
Affairs regarding academic honesty).

B. The Student Conduct Code shall be reviewed every three (3) years under the direction
of the Coordinator of Student Conduct.

VI. Definitions

A. The term College means Fond du Lac Tribal and Community College.

B. The term student includes all persons taking courses at the College or off campus sites,
both full-time and part-time, and persons who are not officially enrolled for a
particular term but who have a continuing relationship with the College.

C. The term faculty member means any person hired by the College to conduct
classroom activities.

D. The term Administrator includes any person employed by the College, performing
assigned administrative or professional responsibilities.

E. The term member of the college community includes any person who is a student,
faculty member, administrator, or any other person employed by the College.
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F. The term college premises includes all land, buildings, facilities, and other property in
the possession of or owned, used, or controlled by the College including adjacent
streets and sidewalks.

G. The term organization means any number of persons who have complied with the
formal requirements of the College recognition.

H. The term Judicial Board means any person or persons authorized by the Coordinator
of Student Conduct to determine whether a student has violated the Code of Student
Conduct and to recommend imposition of sanctions.

I. The term Coordinator of Student Conduct means an administrator authorized by the
President of the College to administer the Code of Student Conduct and to impose
sanctions upon students found to have violated the Code of Student Conduct.

J. The term shall is used in the imperative sense.

K. The term may is used in the permissive sense.

L. The term policy is defined as the written regulations of the College as found in, but
not limited to, the Code of Student Conduct, the Student Handbook, College
Catalog, College Rules and Regulations and other official college publications.

M. The term cheating includes, but is not limited to the following:

1. use of any unauthorized assistance in taking quizzes, tests, or examinations;

2. dependence upon the aid of sources beyond those authorized by the instructor in
writing papers, preparing reports, solving problems, or carrying out other assignment;
or

3. the acquisition, without permission, of tests or other academic material belonging to a
member of the college faculty or staff.

N. The term plagiarism includes, but is not limited to, the use, by paraphrase or direct
quotation, of the published or unpublished work of another person without full and
clear acknowledgment. It also includes the unacknowledged use of materials prepared
by another person or agency engaged in the selling of term papers or other academic
materials. 

0. The term days means, scheduled class days (excluding Saturdays and Sundays).

Maintenance of Records:

Date Proposed: 2/22/97 Date of Implementation: 3/6/97 

Date Approved: 3/6/97 Date of Revision: 7/l/98
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Section 2: Academic Honesty
Preamble
The primary academic mission of Fond du Lac Tribal and Community College is the
exploration and dissemination of knowledge. Academic honesty and integrity are integral
to the academic process. Academic dishonesty—cheating, plagiarism, and collusion—are
serious offenses which undermine the educational process and the learning experience for
the entire college community.

It is expected that Fond du Lac Tribal and Community College students will understand
and adhere to the concept of academic integrity and to the standards of conduct
prescribed by the College’s Policy on Academic Honesty. It is expected that students will
assume responsibility for their work and that materials submitted in fulfillment of course,
program, and college academic requirements must represent students’ own efforts. Any act
of academic dishonesty attempted by a student at Fond du Lac Tribal and Community
College is unacceptable and will not be tolerated.

Definitions
The prevailing forms of academic dishonesty are cheating, plagiarism, collusion, and the
submission of false information regarding admission, readmission, and academic appeals
of petitions.

Cheating in the instructional setting is the unauthorized use or exchange of information
by students in meeting academic standards or requirements; examples include, but are not
limited to, the following:

• copying for other’s work during an examination

• using unauthorized notes or aids during an examination

• taking an examination for another student

• collaboration with any other person during a test without authority

• unauthorized assistance on a take home examination

• arranging for another student to take an examination

• attempting to obtain, or knowingly obtaining, using, buying, selling, transporting or
soliciting in whole or in part the contents of an unreleased test or information about
an unreleased test

• bribing any other person to obtain an unreleased test or information about an
unreleased test

• submitting substantial portions of work for credit in more than one course, without
consulting the instructors

• submitting research and assignments prepared by others (e.g., purchasing the services
of a commercial term paper company)

• altering or forging an official college document.
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Plagiarism is representing another person’s words or ideas as one’s own without proper
attribution or credit. Other people’s words or ideas must be given adequate
documentation whether used in direct quotation or in summary or paraphrase. Plagiarism
includes, but is not limited to, quoting written or oral materials without citation on an
exam, term paper, homework, or other written materials or oral presentations for academic
requirements, submitting a paper purchased from a term paper service as one’s own;
submitting anyone else’s work as one’s own. Any form of plagiarism constitutes an act of
cheating.

Collusion is an agreement by two or more people to commit an act of academic
dishonesty. The College will not attempt to distinguish between students who cheat or
plagiarize and those who allow such behaviors to occur. A student who intentionally assists
another in the act of cheating or plagiarism is subject to disciplinary action for academic
dishonesty.

Procedures
Students must submit complete and accurate information regarding academic appeals. The
submission of false or incomplete information shall be considered an act of academic
dishonesty. The appropriate vice president shall determine if disciplinary action is
warranted.

A course instructor, convinced that an act of academic dishonesty has occurred, has the
authority to implement any of the following responses:

a. reprimand

b. assignment of substitute and/or additional work

c. reexamination

d. lowering the grade for the assignment and/or course

e. failure and/or dismissal from the course.

A student who wishes to appeal a penalty imposed by an instructor may submit an appeal
in writing to the appropriate vice president.

Formal Hearing
If a student or instructor wishes to appeal a decision by a vice president, or if an instructor
or administrator considers an act of academic dishonesty an egregious offense, the matter
shall be referred to the Student Conduct Judicial Board for further review.

The Board shall have the following authority:

• review appeals submitted by students and instructors of decisions on academic
dishonesty and/or severity of penalty imposed

• review offenses submitted by faculty and staff as egregious acts of academic
dishonesty impose sanctions as warranted
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• Charge affirmed and settled by consent, i.e., the Board proposes a sanction mutually
acceptable to the student and the instructor

• Charge affirmed and the Board recommends a sanction

• Charge dismissed.

In hearing cases of academic dishonesty, the Board shall observe formal hearing procedures
described in the Student Conduct Policy.

All participants shall observe strict rules of confidentiality; i.e. discussion shall be confined
to the hearing room and no individual member shall discuss procedures or finds with the
parties involved. The written notification shall serve as the sole means of communication
with involved parties.

Sanctions
Appeals
Students may appeal the Student Conduct Board decisions to the President, who shall
consult with the appropriate vice president(s) in arriving at a final decision.

Section 3: Maintenance of Records for 
Student Conduct and Academic
Honesty
Records pertaining to students’ histories of student conduct shall be kept for a minimum
of five years and kept separate from students’ regular records. The only persons having
access to these records shall be the president, the vice president of student affairs, vice
president of academic affairs, and the student conduct coordinator. Any other person who
wishes to review these files must have permission from the vice president of academic
affairs or student affairs.

Date Proposed: 6/11/98 Date Implemented: 7/l/98

Date Approved: 6/11/98 Date Revised: N/A
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Computer Information Policy
FDLTCC Computing and Information Technology service and facilities are for currently
enrolled FDLTCC students, guests who have paid FDLTCC student technical services fee,
FDLTCC faculty, and FDLTCC staff. Acceptable use is defined as activity which is legal
and does not interfere with other users. Specifics on acceptable use are detailed throughout
this FDLTCC policy document. All FDLTCC users are responsible for abiding by the
following general policy:

1. User accounts for e-mail and WWW pages are for current students, faculty, and staff.
Applying for an account under false pretenses is a punishable disciplinary offense.

2. Sharing your account ID with another user is prohibited. You are solely responsible
for actions performed with your account.

3. Deletion, examination, copying, or modification of files and/or data belonging to
other users without their consent is prohibited. Also, you are responsible for
safeguarding your files and data and keeping them off “public” spaces, such as system
desktops.

4. Impedance of other users through mass consumption of system resources, after receipt
of request to cease such activity, is prohibited.

5. Any unauthorized, deliberate action which damages or disrupts a computing system,
alters its normal performance, or causes it to malfunction is a violation regardless of
system location or time duration.

See http:/www.mnscu.edu (or source material on computing MNSCU policy, used in
excerpts here).

Computer Ethics
1. Do not use facilities to harm other people.

2. Do not interfere with other users.

3. Do not view other users’ files (also, safeguard your files so that other users will not see
them).

4. Do not engage in illegal activity.

5. Identify yourself clearly in all your communications. Do not send anonymous e-mail
or utilize facilities to mask your identity. Do not impersonate other users.

6. Do not copy licensed software.

7. Use only resources which you have clear permission and invitation to use.

8. Be polite and considerate of other users.

9. Respect copyrights and intellectual ownership. 

The general form of this list comes from “The Ten Commandments for Computer
Ethics.”
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Electronic Mail
1. Forgery or attempted forgery of e-mail messages is prohibited.

2. Attempts to read, delete, copy, or otherwise modify e-mail of any other users is
prohibited.

3. Attempts at sending harassing, obscene, and/or threatening e-mail to another user is
prohibited.

4. Attempts at sending unsolicited junk mail, for-profit messages or chain letters is
prohibited.

Network Security
All FDLTCC networked computers are connected to the Internet. Access to the millions
of Internet machines is possible, so:

1. Use of systems and/or networks in attempt to gain unauthorized access to remote
systems is prohibited.

2. Description of system or user passwords is prohibited.

3. Copying of system files is prohibited.

4. Copying of copyrighted materials, such as 3rd party software without express written
permission of the owner or the proper license, is prohibited.

5. Intentional attempts to crash network systems or programs are punishable disciplinary
offenses. 

6. The willful introduction of computer viruses or other disruptive/destructive programs
into the network is prohibited.

Engaging in activities on the Internet that result in any attacks against the FDLTCC
network, its computers, or its servers is prohibited.



Meningococcal Disease and the Vaccine: 
What College Students Need to Know 

What is meningococcal disease?
Meningococcal disease is a serious illness caused by Neisseria meningitidis bacteria. It can
cause meningitis, an infection of the brain and spinal cord coverings, and blood infections.
Drugs such as penicillin can be used to treat these infections.

About 2,600 people get meningococcal disease each year in the U.S. About 10-15 percent
of these people die. Of those who recover, 10 percent experience serious long-term effects
such as hearing loss, diminished mental capacity, loss of fingers or toes, seizures and other
nervous system problems.

How does meningococcal disease spread?
Meningococcal disease is spread by close or direct contact with secretions from the nose
and throat. Kissing, sharing silverware, drinking directly from the same container, sharing
a cigarette or lipstick, and coughing are examples of how meningococcal disease spreads.

What are the symptoms of meningitis? 
Symptoms of meningococcal meningitis, a form of meningococcal disease, can include a
high fever, headache, a very stiff neck, confusion, nausea, sensitivity to light, vomiting,
and exhaustion. A rash may also develop.

You may become seriously ill very quickly, so contact your student health service or health
care provider immediately if you have two or more of these symptoms. 

How can I protect myself from getting meningococcal disease?
Wash your hands often and avoid sharing forks, spoons, drinking containers, lipstick and
smoking materials. There is also a vaccine that can prevent meningococcal disease. 

What should I know about the meningococcal vaccine? 
The vaccine is highly effective (85-100 percent) at preventing four of the major strains of
bacteria that cause meningococcal meningitis on college campuses. There is one other
strain that circulates that is not included in the vaccine. 

For most college students, only one dose of the vaccine is needed. The vaccine protects for
about three to five years. Immunity develops within seven to ten days after vaccination. 

A vaccine, like any medicine, is capable of causing serious problems, such as severe allergic
reaction. The risk of the meningococcal vaccine causing serious harm is extremely small.
Getting the meningococcal vaccine is much safer than getting the disease. 

64



65

How can I learn more about meningococcal disease and the
meningococcal vaccine?
Ask your your health care provider. 

Call your local health departments immunization program or the Centers for Disease
Control and Prevention (CDC): 1-800-232-2522 (English) or 1-800-232-0233 (Español).

Visit the following sites: 

• Minnesota Department of Health 
www.health.state.mn.us/divs/idepc/diseases/meningococcal 

• National Center for Infectious Disease 
http://www.cdc.gov/ncidod/dbmd/diseaseinfo/meningococcal_g.htm 

• American College Health Association 
www.acha.org/projects_programs/meningitis/index.cfm 

• National Meningitis Association 
www.nmaus.org 

Anyone can get meningococcal disease, but college freshmen living in dorms are at
increased risk and should seriously consider getting immunized. 

 



66

Campus Bulletin Board Posting Policy
1. Background/Rationale
The posting of various posters, flyers and banners affect the appearance of Fond du Lac
Tribal and Community College. FDLTCC must maintain an atmosphere that is consistent
with that of a higher education institution. To ensure the aesthetics of Fond du Lac Tribal
and Community College are kept at the desired level, a posting policy has been
established. This policy shall in no way infringe upon the students’ freedom as expressed
in the FDLTCC handbook, students’ rights and responsibilities, or the students’ freedom
of speech. The purpose of this policy is to ensure that all students and student
organizations have an open space to display announcements, while maintaining campus
aesthetics.

2. Posting Criteria 
All Fond du Lac Tribal and Community College student organizations and clubs must
follow posting criteria:

• On the original item being posted, obtain approval by signature from the Student
Activities Coordinator or Vice President of Administration and Student Affairs before
posting announcements, information, etc., in all campus designated posting areas.
(This does not include the student club bulletin boards or department bulletin
boards.)

• All postings must be of good quality, clean, and shall not in any way discriminate,
harass, or infringe on anyone’s rights in accordance with Minnesota State College and
University System (MNSCU) and Fond du Lac Tribal and Community College
policies.

• All posters, flyers, and banners must be approved through the Student Activities
Coordinator or Vice President of Administration and Student Affairs.

• Students wishing to post items for individual (non-college related) purposes can place
announcements on campus designated areas and must obtain approval through the
Student Activities Coordinator or Vice President of Administration and Student
Affairs.

• Off-campus events information may be placed on the campus bulletin boards with
prior approval.

• Damage resulting from the posting will be the sole responsibility of the person,
organization, or group sponsoring the posted material.

• Individuals, organizations, and businesses not affiliated with the college must follow
the above criteria. Posting will be allowed at the discretion of the college and as space
is available.

3. Posters/Flyers
All posters/flyers must contain the following information: name of event, date, time,
place, price (if applicable), sponsor, and a contact person’s name, phone number, and/or
email address.
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• Posters, regardless of the shape, shall not exceed 14" x 22".

• All sale posters/flyers must be posted on bulletin boards marked “ITEMS FOR
SALE.”

4. Posting Areas

• There is currently one electronic message board in the commons.

• There are currently ten student organization/club posting areas.

• There is currently one department posting area.

• There are currently six official, free posting areas:

• First Floor
North Entrance
East Entrance
South Wing Entrance
South Entrance
West Entrance

• Second Floor
South Wing across from Student Lounge

Posting is not allowed on entry doors and vestibules, windows, posts and columns,
elevators, classroom doors, rest rooms, vending machines, and interior glass surfaces.
Any items posted in these areas will be removed and discarded.

5. Posting Maintenance
All campus bulletin boards available for posting announcements will be cleared on the first
business day of each month. All affected bulletin boards will contain the above statement.

6. Banners and Displays
Banners and displays can be placed in the campus commons. Areas can be reserved by
student organizations in advance. Contact the Student Activities Coordinator for more
information.

7. Table Tents and Table Flyers
Distributing information via tables in the commons area is reserved for FDLTCC
departments, student organizations and clubs, and off-campus organizations that are
invited to provide a service to the FDLTCC community.

• Contact the Student Life Coordinator or Vice President of Administration and
Student Affairs for approval.

• Table tents may not exceed 4.50" x 5.5". Flyers may not exceed 8.5"x 11".

• Table tents and flyers may be placed for a maximum of five (5) days.

8. Responsibility
The Student Life Coordinator and Vice President of Administration and Student Affairs
will enforce this policy.
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Notes

 


